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Honorable Board of Commissioners
Community Development Commission
County of Los Angeles

383 Kenneth Hahn Hall of Administration
500 West Temple Street

Los Angeles, California 90012

Dear Commissioners:

AWARD A COMMUNITY DEVELOPMENT BLOCK GRANT ADVANCE CONTRACT
FOR FAIR HOUSING SERVICES TO THE HOUSING RIGHTS CENTER
(ALL DISTRICTS) (3 Vote)

SUBJECT:

This letter requests approval a contract with the Housing Rights Center to provide fair
housing services for the unincorporated areas of the County as well as the 46
participating cities. The one-year contract will begin on July 1, 2008 at $250,000, and
may be amended for two additional years in one-year increments at $250,000 per year.

IT IS RECOMMENDED THAT YOUR BOARD:

1. Find that approval of a Community Development Block Grant
(CDBG) advance contract for fair housing services to the Housing
Rights Center is not subject to the provisions of the California
Environmental Quality Act (CEQA), as described herein, because
the activities are not defined as a project under CEQA.

2. Award a one-year CDBG advance contract for fair housing services
(Contract), presented in substantially final form, in the amount of
$250,000, to the Housing Rights Center, to provide fair housing
services to residents within the unincorporated areas of the County
of Los Angeles and 46 CDBG participating cities, effective from July
1, 2008 through June 30, 2009.

3. Authorize the Executive Director of the Community Development
Commission (Commission) to execute the Contract on behalf of the
County of Los Angeles, and to use for this purpose CDBG
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administrative funds allocated for the Thirty-fourth Program Year
(July 1, 2008 through June 30, 2009) by the U.S. Department of
Housing and Urban Development (HUD).

4. Authorize the Executive Director to execute two one-year
extensions to the Contract, at $250,000 per year, using the annual
allocation of CDBG funds by HUD, contingent upon continued
CDBG funding and satisfactory Contract performance, to be
effective following approval as to form by County Counsel and
execution by all parties.

5. Authorize the Executive Director to make administrative changes
within the authorized Contract amount and to execute all necessary
amendments for this purpose.

PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION:

On May 27, 2008, your Board approved the 2008-2009 One-Year Action Plan for the
Thirty-fourth Program Year (July 1, 2008 through June 30, 2009) to receive CDBG
funds from HUD for the purposes of meeting the County’s housing and community
development needs. The proposed Contract is consistent with the purposes set forth in

the Action Plan.

FISCAL IMPACT/FINANCING:

There is no impact on the County general fund. The Contract will be funded with
$250,000 in CDBG administrative funds allocated by HUD for the Thirty-fourth Program
Year. It may be renewed for a maximum of two years, in one-year increments, at the
same rate of compensation, contingent upon satisfactory Contract performance and
continued CDBG funding from HUD.

FACTS AND PROVISIONS/LEGAL REQUIREMENTS:

HUD requires that each CDBG recipient comply with Title Vil of the Civil Rights Act of
1968, also known as the Fair Housing Act. The Act requires that each recipient
administer programs and activities in a manner that affirmatively furthers fair housing
within its jurisdiction. On May 27, 2008, your Board approved the 2009-2013 Housing
and Community Development Consolidated Plan for the Los Angeles Urban County,
which included the Five-Year Fair Housing Strategic Plan. The Contract will implement
the provisions of the Fair Housing Strategic Plan by providing fair housing services to
residents of unincorporated Los Angeles County and 46 participating cities.
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The services to be provided by the Housing Rights Center under the terms of the
Contract include: housing discrimination counseling; information and referrals; intake,
processing, investigation and resolution of housing discrimination complaints; audits to
discover patterns of housing discrimination; education and outreach efforts; training
members of the housing industry and general public on fair housing laws; and
development of partnerships to further the goals of fair housing and equal opportunity in
housing. The Housing Rights Center will coordinate and oversee two subcontractors
that will also provide the above services. CDBG funds will be used to pay for staff
salaries and operating costs. The minority and female composition of the Board of
Directors and employees of the Housing Rights Center, and its subcontractors, is
provided in Attachment A.

Should the Housing Rights Center or its subcontractors require additional or
replacement personnel during the term of the Contract, they will give consideration for
any such employment openings to participants in the County’s Department of Public
Social Services’ Greater Avenues for Independence (GAIN) Program and General
Relief Opportunity for Work (GROW) Program who meet the minimum qualifications for
the open positions. The firms will contact the County’s GAIN/GROW Division for a list

of participants by job category.

The Contract, attached in substantially final form, has been approved as to form by
County Counsel and will be effective following execution by the Commission and the

Housing Rights Center.
ENVIRONMENTAL DOCUMENTATION:

This action is exempt from the provisions of the National Environmental Policy Act
pursuant to 24 Code of Federal Regulations, Part 58, Section 58.34 (a)(4) because it
involves public services that will not have a physical impact on or result in any physical
changes to the environment. The activities are not subject to the provisions of CEQA
pursuant to State CEQA Guidelines 15060(c)(3) and 15378 because they are not
defined as a project under CEQA and do not have the potential for causing a significant
effect on the environment.

CONTRACTING PROCESS:

On April 9, 2008, the Commission issued a Request for Proposals (RFP) to identify
organizations to provide fair housing services in Los Angeles County. An RFP
announcement was mailed to 68 firms, which were identified from the Commission’s
housing services vendor list. Announcements appeared in two newspapers in the
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County (see Attachment A) and on the County’'s WebVen website. A copy of the RFP
was also posted on the Commission’s website.

By the deadline of May 9, 2008, one firm submitted a proposal. The proposal was
evaluated, and based on the RFP requirements and the rating process, the Housing
Rights Center was selected as qualified to provide fair housing services. The Summary
of Outreach Activities is provided in Attachment A.

IMPACT ON CURRENT SERVICES:

The Contract will ensure that residents of unincorporated Los Angeles County and
CDBG participating cities will receive fair housing services.

Respectfully submitted,

PltT 4,
/ODCARLOS JACKSGSN
Executive Director

Attachments: 2




Attachment A
AWARD COMMUNITY DEVELOPMENT BLOCK GRANT ADVANCE
CONTRACT FOR FAIR HOUSING SERVICES TO
THE HOUSING RIGHTS CENTER

Summary of Outreach Activities

On April 9, 2008, the following outreach was initiated to identify a contractor to provide
fair housing services for the Community Development Commission (Commission) to
serve the Los Angeles Urban County and 46 participating cities.

A.

Request for Proposal Advertising

A Notice of the Request for Proposals (RFP) was published in The Los Angeles
Times and Antelope Valley Press.

The announcement was also posted on the County's WebVen website.

Distribution of the Proposal Packets

The Commission’s housing services vendor list was used to mail out the RFP notice
to 68 firms, of which 22 identified themselves as businesses owned by minorities or
women (private firms which are 51 percent owned by minorities or women, or
publicly-owned businesses in which 51 percent of the stock is owned by minorities or
women). A total of 35 firms received copies of the RFP by downloading the RFP
package from the Commission’s website.

Proposal Results

By the deadline of May 9, 2008, a response to the RFP was received from one firm.
The proposal was evaluated, and based on the RFP requirements and rating
process, the Housing Rights Center was selected as qualified to provide fair housing
services for the Commission.

Minority/Women Participation — Selected Organization and Subcontractors

Name Board of Directors Employees
Housing Rights Center Total: 13 Total: 22
6 Minorities 16 Minorities
6 Women 18 Women
46% Minorities 72%  Minorities

46% Women 82% Women



Name

Fair Housing Foundation
(Subcontractor)

Fair Housing Council of
the San Fernando Valley
(Subcontractor)

Board of Directors

Total:

4
3

50%
38%

Total:

9
7
64%
50%

8
Minorities
Women
Minorities
Women

14
Minorities
Women
Minorities
Women

Employees
Total: 7

5 Minorities
7 Women
71%  Minorities
100% Women
Total: 6
6 Minorities
4 Women
100% Minorities
67% Women

The Commission encourages the participation of minorities and women in the contract
award process including: providing information about the Commission at local and
national conferences; conducting seminars for minorities and women regarding the
Commission’s programs and services; advertising in newspapers to invite placement on
the vendor list; and mailing information to associations which represent minorities and

women.
organizations.

The above information has been voluntarily provided by the above

The recommendation to award the Advance Contract to the Housing Rights Center is
being made in accordance with federal regulations, and without regard to race, creed,
color, gender, religion or sexual orientation.



COUNTY OF LOS ANGELES
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM
ADVANCE CONTRACT

PROJECT TITLE: FAIR HOUSING SERVICES
PROJECT NUMBER: CONTRACT NUMBER:

THIS CONTRACT is made and entered into this 1°7 day of July, 2008, by and between
the County of Los Angeles, hereinafter called the "County," acting by and through the Executive

Director of the Community Development Commission of the County of Los Angeles
(Commission), and_ Housing Rights Center, hereinafter called the "Operating Agency."

WITNESSETH THAT:

WHEREAS, the County has entered into a Contract with the United States of America,
through its Department of Housing and Urban Development (HUD), to execute the County's
Community Development Block Grant (CDBG) Program, which includes the project described
herein, under the Housing and Community Development Act of 1974 (Act), as amended; and

WHEREAS, Operating Agency desires to participate in said CDBG program and is
qualified by reason of experience, preparation, organization, staffing and facilities to provide the
services and implement the project described herein.

NOW, THEREFORE, in consideration of the mutual covenants herein set forth and the
mutual benefits to be derived there from, the parties agree as follows:

1. CONTRACT. This Contract consists of this document and attachments: Exhibit
A, Project Description and Activity Budget, Exhibit B, Insurance Requirements
and Exhibit C, Charitable Contributions Certification.

2. CONTRACT ADMINISTRATION. The Executive Director of the Commission
(Executive Director), or his designee, shall have full authority to act for County in
the administration of this Contract consistent with the provisions contained
herein.

3. SCOPE OF SERVICES. The Operating Agency is to perform all the services set
forth in the Exhibit A, Project Description and Activity Budget.

4. TIME OF PERFORMANCE. Operating Agency shall commence the services
described herein on the date first above written and shall complete same by no
later than June, 30, 2009.

5. COMPENSATION AND METHOD OF PAYMENT. For satisfactory
performance under this Contract, County will pay the Operating Agency an
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amount of money not exceeding the sum of Two Hundred Fifty Thousand dollars
($250,000), which shall constitute full and complete compensation for the
implementation of the project described in Exhibit A. Said compensation shall be
paid by the County out of CDBG funds received from the federal government
under the Act or from program income, as described in 24 CFR Section
570.504 accumulated under said program, for allowable costs actually
incurred and paid for the express purposes specified. The parties understand and
agree that such payment, if any, shall; be conditioned upon receipt of said funds
by the County from the Federal Government or accumulated program income
from said program, and shall not be a charge against any other funds of the
County. Funds shall be paid only after submittal of the electronic payment
request form. This payment request form must be submitted on a minimum of a
monthly basis as specified and provided by the County. Said payment request
shall give the total of said cash expenses paid and shall also itemize the advance
in same detail conforming to the budget required by Section 6 of this Contract.
After timely submittal and approval of each payment request form, the County
will draw a check in favor of the Operating Agency in the approved amount. |f
Operating Agency received an advance for the prior month and does not expend
all of the funds received pursuant to any monthly invoice, the County shall deduct
the excess funds from the current month’s advance.

Operating Agency shall have no claim against the County or Commission for
payment of any money or reimbursement, of any kind whatsoever, for any service
provided by Operating Agency after the expiration or other termination of this
Contract.  Should Operating Agency receive any such payment, it shall
immediately notify the County and immediately repay all such funds to the
County. Payment by the County for services rendered after expiration and/or
termination of this Contract shall not constitute a waiver of the County’s right to
recover such payment from Operating Agency. This provision shall survive the
expiration or other termination of this Contract.

BUDGET SECTION. No more than the amounts and expenditure items specified
in the Project Description and Activity Budget, Exhibit A to this Contract, which
is attached hereto and incorporated herein by this reference in Section 3, may be
spent for the separate cost categories specified in Exhibit A without written
approval of the County.

SOURCE AND APPROPRIATION OF FUNDS. The County’s obligation is
payable only and solely from funds appropriated through HUD and, for the
purpose of this Contract. All funds are appropriated every fiscal year beginning
July 1. In the event this Contract extends into succeeding fiscal years and funds
have not been appropriated, this Contract will automatically terminate as of June 30
of the current fiscal year. The County will endeavor to notify the Operating Agency
in writing within ten (10) days of receipt of non-appropriation notice.
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COMPLIANCE WITH LAWS. All parties agree to be bound by all applicable
Federal, State, and local laws, ordinances regulations and directives as they
pertain to the performance of this Contract. This Contract is subject to and
incorporates the terms of the Act; 24 CFR Part 570; U.S. Office of Management
and Budget (OMB) Circulars A-110 and A-122; OMB Circular A-133
Compliance Supplement and the County Auditor-Controller Contract Accounting
and Administration Handbook. The Catalog of Federal Domestic Assistance
(CFDA) number assigned to the Community Development Block Grant Program
is 14.218.

The Operating Agency shall comply with applicable uniform administrative
requirements, as described in 24 CFR Section 570.502. The Operating Agency
shall carry out each activity in compliance with all Federal laws and regulations
described in 24 CFR Part 570, Subparts J and K, except that:

i. The Operating Agency does not assume the County environmental
responsibilities described in 24 CFR Section 570.604; and

ii. The Operating Agency does not assume the County's responsibility for
initiating the review process under Executive Order 12372.

Operating Agency agrees to be bound by applicable federal, state and local laws,
regulations and directives as they pertain to the performance of the Contract,
including, but not limited to, Sections a-j below. This Contract is subject to and
incorporates the terms of the Housing and Community Development Act of 1974,
as amended by the Cranston-Gonzales National Affordable Housing Act, 1990
and the 24 CFR Part 85.

a. Operating Agency shall comply with the Civil Rights Act of 1964 Title VI
which provides that no person shall, on the grounds of race, color, or
national origin, be excluded from participation in, be denied the benefits
of, or be subjected to discrimination under any program or activity
receiving federal financial assistance.

b. Operating Agency shall comply with Section 109 of the Housing and
Community Development Act of 1974 which states that no person in the
United States shall, on the grounds of race, color, national origin, or sex be
excluded from participation in, be denied the benefits of, or be subjected
to discrimination under any program or activity funded in whole or in part
with funds made available under this title.

c. The Operating Agency shall comply with the Age Discrimination Act of
1975 and Section 504 of the Rehabilitation Act of 1973, which require that
no person in the United States shall be excluded from participating in, denied
the benefits of, or subject to discrimination under this Contract on the basis
of age or with respect to an otherwise qualified disabled individual.
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d. Operating Agency shall comply with Executive Orders 11246 and 11375,

Equal Opportunity in Employment, which requires that during the
performance of this Contract, the Operating Agency will not discriminate
against any employee or applicant for employment because of race, color,
religion, sex or national origin. The Operating Agency will take
affirmative action to ensure that applicants are employed, and that
employees are treated fairly during employment, without regard to their
race, color, religion, sex or national origin. Such action shall include, but
not be limited to the following: employment, promotion, demotion, or
transfer; recruitment or recruitment advertising; layoff or termination;
rates of pay or other forms of compensation; and selection for training,
including apprenticeship. The Operating Agency agrees to post in
conspicuous places, available to employees and applicants for
employment, notices to be provided by the contracting officer setting forth
the provisions of the non-discrimination clause.

The Operating Agency will, in all solicitations or advertisements for
employees placed by or on behalf of the Operating Agency, state that all
qualified applicants will receive consideration for employment without
regard to race, color, religion, sex or national origin.

The Operating Agency will send to each labor union or representative of
workers with which he has a collective bargaining agreement or other
contract or understanding, a notice to be provided by the agency of the
Operating Agency’s commitments under Section 202 of Executive Order
No. 11246 of September 24, 1965, and shall post copies of the notice in
conspicuous places available to employees and applicants for
employment. The Operating Agency will comply with all provisions of
Executive Order No. 11246 of September 24, 1965, and of the rules,
regulations and relevant orders of the Secretary of Labor.

The Operating Agency will furnish all information and reports required by
the Executive Orders and by the rules, regulations and orders of the
Secretary of Labor, or pursuant thereto, and will permit access to its
books, records, and accounts by the County and the Secretary of Labor for
purposes of investigation to ascertain compliance with such rules,
regulations and orders.

In the event the Operating Agency fails to comply with the non-
discrimination clauses of this Contract or with any of such rules,
regulations or orders, this Contract may be canceled, terminated or
suspended in whole or in part, and the Operating Agency may be declared
ineligible for further Government contracts in accordance with procedures
authorized in the Executive Orders, and such other sanctions may be
imposed and remedies invoked as provided in the Executive Orders or by
rule, regulation or order of the Secretary of Labor, or as otherwise
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provided by law.

The Operating Agency will include the provisions of these paragraphs in
every subcontract or purchase order unless exempted by rules, regulations,
or orders of the Secretary of Labor issued pursuant to Section 204 of the
Executive Order No. 11246 of September 24, 1965, that such provisions
shall be binding upon each subcontractor or vendor. The Operating
Agency will take such actions with respect to any subcontract or purchase
order as the County may direct as a means of enforcing such provisions
including sanctions for noncompliance, provided however, that in the
event the Operating Agency becomes involved in, or is threatened with
litigation with a subcontractor or vendor as a result of such direction by
the County, the Operating Agency may request the United States to enter
into such litigation to protect the interests of the United States.

. The Operating Agency shall comply with Executive Order 13166, titled

“Improving Access to Services by Persons with Limited English
Proficiency.” Executive Order 13166 requires that federally assisted
agencies make reasonable efforts to provide language assistance to ensure
meaningful access for Limited English Proficiency (LEP) persons to the
agency’s programs and activities. HUD guidelines on LEP were
published in the Federal Register on January 22, 2007, and were effective
February 21, 2007. These guidelines should be applied to federally-
subsidized housing, programs and other services which may be contracted
out to other contractors.

. The County ensures equal opportunity in the award and performance of

any contract to all persons without regard to race, color, sex, religion,
national origin, ancestry, age, marital status, or disability.

. Should the operating Agency require additional or replacement personnel

after the effective date of this Contract, the Contractor shall give
consideration for any such employment openings to participants in the
County’s Department of Public Social Services’ Greater Avenues for
Independence (GAIN) Program or General Relief Opportunity for Work
(GROW) Program who meet the Operating Agency’s minimum
qualifications for the open position. The Operating Agency shall contact
the County’s GAIN/GROW Division at (626) 927-5354 for a list of
GAIN/GROW participants by job category.

. The Operating Agency is prohibited by the Department of Interior and

Related Agencies Appropriations Act, known as the Byrd Amendments,
and HUD’s 24 CFR Part 87, from using federally appropriated funds for
the purpose of influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee
of Congress, or an employee of a Member of Congress in connection with
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the awarding of any Federal contract, the making of any Federal grant,
loan or cooperative contract, and any extension, continuation, renewal,
amendment or modification of said documents.

Should the Operating Agency or persons/subcontractors acting on behalf
of the Contract fail to fully comply with the Federal Lobbyist
Requirements civil penalties shall result.

Operating Agency and each County lobbyist or County lobbyist firm, as
defined in Los Angeles County Code Chapter 2.160 (County Ordinance
93-0031), retained by the Operating Agency, shall fully comply with the
requirements as set forth in said County Code Chapter.

Failure on the part of the Operating Agency and/or its Lobbyist(s) to fully
comply with said County Lobbyist requirements shall constitute a material
breach of the Contract upon which the County may immediately terminate
this Contract, and the Operating Agency shall be liable for any and all
damages incurred by the County and/or any federal agency as a result of
such breach.

The Supervision of Trustees and Fundraisers For Charitable Purposes Act
regulates entities receiving or raising charitable contributions. The
"Nonprofit Integrity Act of 2004" (SB1262, Chapter 919) increased the
Charitable Purposes Act requirements. By requiring subrecipients to
complete the "Charitable Contributions Certification” form, attached
hereto as Exhibit C, the County seeks to ensure that all non-profit agencies
that contract with the County and receive or raise charitable contributions
comply with California law in order to protect the County and its
taxpayers. A subrecipient that receives or raises charitable contributions
without complying with its obligation under California law commits a
material breach, upon which the County may immediately terminate this
Contract, and the Operating Agency shall be liable for any and all
damages incurred by the County and/or any federal agency as a result of
such breach.

LOBBYING CERTIFICATIONS. The following is applicable to projects

utilizing funds received from the annual allocation.

The undersigned certify, to the best of their knowledge and belief, that:

1)

)

The Operating Agency is familiar with the Los Angeles County Code
Chapter 2.160 and that all persons acting on behalf of the Operating
Agency will comply with the County Code.

No Federal appropriated funds have been paid or will be paid, by or on
behalf of the undersigned, to any person for influencing or attempting to
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10.

11.

12.

13.

influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of
Congress in connection with the awarding of any Federal contract, the
making of any Federal grant, the making of any Federal loan, the entering
into of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any Federal contract, grant, loan,
or cooperative agreement.

3) If any funds other than Federal appropriated funds have been paid or will
be paid to any person for influencing or attempting to influence an officer
or employee of any agency, a Member of Congress, or any employee of a
Member of Congress in connection with this Federal contract, grant, loan,
or cooperative agreement, the undersigned shall complete and submit
Standard Form-LLL, "Disclosure Form to Report Lobbying”, in
accordance with its instructions.

4 The undersigned shall require that the language of this certification be
included in the award documents for all sub-awards at all tiers (including
sub-contracts, sub-grants, and contracts under grants, loans, and
cooperative agreements) and that all sub-recipients shall certify and
disclose accordingly.

CONFIDENTIALITY OF REPORTS. Operating Agency shall keep confidential
all reports, information and data received, prepared or assembled pursuant to
performance hereunder. Such information shall not be made available to any
person, firm, corporation or entity without the prior written consent of the County.

SAFETY STANDARDS AND ACCIDENT PREVENTION. The Operating
Agency shall comply with all applicable federal, state and local laws governing
safety, health and sanitation. The Operating Agency shall provide all safeguard,
safety devices and protective equipment and take any other needed actions, as its
own responsibility, reasonable necessary to protect the life and health of
employees on the job, the safety of the public and personal and real property in
connection with the performance of this Contract.

SEVERABILITY. In the event that any provision herein contained is held to be
invalid, void, or illegal by any court of competent jurisdiction, the same shall be
deemed severable from the remainder of this Contract and shall in no way affect,
impair or invalidate any other provision contained herein. If any such provision
shall be deemed invalid due to its scope of breadth, such provision shall be
deemed valid to the extent of the scope of breadth permitted by law.

INTERPRETATION. No provision of this Contract shall be interpreted for or
against either part because that party or that party’s legal representative drafted
such provision, but this Contract is to be construed as if both parties drafted it
hereto.
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14.

15.

16.

WAIVER. No breach of any provision hereof can be waived unless in writing.
Waiver of a breach of any provision herein shall not be deemed to be a waiver of
additional breaches of the same provision or breach of any other provision herein.

PROGRAM EVALUATIONS AND REVIEW. Operating Agency shall make
available for inspection to authorized County and HUD personnel and their
agents, for five (5) years after the termination or expiration of this Contract, all
records, including financial, pertaining to its performance under this Contract and
allow said County and HUD personnel and agents to inspect and monitor
Operating Agency’s facilities and program operations, and interview Operating
Agency's staff and program participants, as required by the County and/or HUD.

Operating Agency agrees to submit all data that are necessary to complete the
Consolidated Annual Performance and Evaluation Report (CAPER) and monitor
program accountability and progress in accordance with HUD requirements in
the format and at the time designated by the Executive Director or his designee.

REVERSION OF ASSETS. Upon expiration or termination of this Contract, the
Operating Agency shall immediately transfer to the County any remaining CDBG
funds on hand at the time of expiration or termination and any accounts receivable
attributable to the use of CDBG funds. Any real property under the Operating
Agency's ownership or possession that was acquired or improved in whole or in
part with CDBG funds in excess of $25,000 shall be either:

I. Used to meet one of the national objectives in 24 CFR Section 570.208 for
five (5) years following the close-out of the CDBG grant from which
assistance to the property was provided after expiration of this Contract (24
CFR Section 570.503), or such longer period of time as may be specified in
the Exhibit A; or

ii. Disposed of in a manner, which results in the County being reimbursed in the
amount of the current market value of the property less any portion thereof
attributable to expenditures of non-CDBG funds for acquisition of, or
improvement to, the property. Such reimbursement is not required after the
period of time and under the conditions specified in subparagraph i above.

The Operating Agency shall maintain the use of the real property and
documentation verifying compliance with the national objective for a period of
five (5) years after closeout of this project, per 24 CFR Section 570.505, Use of
Real Property, which states, "[t]he standards described in this section apply to real
property within the recipient's control which was acquired or improved in whole
or in part using CDBG funds in excess of $25,000." These standards shall apply
from the date CDBG funds are first spent for the property until five years after
closeout of an entitlement recipient's participation in the entitlement CDBG
program, or, with respect to other recipients, until five years after the closeout of
the grant from which assistance to the property was provided. The Operating
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Agency must submit to the County a completed certification form verifying that
the property is used exclusively for the eligible use and purpose as provided in the
Exhibit A. This form shall be submitted on an annual basis, when requested,
beginning in year two (2) and for a period of five (5) years after closeout of the
project. In case of a change of use or disposition, the County must be reimbursed
for the then current market value of the property, or proceeds from the sale, less
the pro rata share of expenditures made with non-CDBG funds to acquire or
improve the property.

PROGRAM INCOME. Upon termination of this Contract, the County reserves
the right to determine the final disposition of any program income, as described in
24 CFR Section 570.504 accumulated under the project(s) set forth in Exhibit A.
Said disposition may include the County taking possession of said program
income.

NONEXPENDABLE PROPERTY. Nonexpendable property means leased and
purchased tangible personal property, such as office equipment, having a useful
life of more than one (1) year and/or an acquisition cost of $5,000 or more per
unit. Nonexpendable property shall also include, but not be limited to, real
property, any interest in real property (including any mortgage or other
encumbrance of real property), and funds derived from the sale or disposition of
nonexpendable property.

Any utilization of funds derived from the sale or disposition of nonexpendable
property must have prior approval of the County and otherwise comply with all
applicable laws and regulations. In the event the Contract is terminated or
expires, the County reserves the right to determine the final disposition of said
nonexpendable property acquired for this project with CDBG funds, including
funds derived there from. Said disposition may include taking possession of said
nonexpendable property.

The Operating Agency shall maintain up-to-date property records, listing all non-
expendable property purchased with an acquisition cost of $5,000 or more that it
has leased or purchased during the term of this Contract. The following items
should be included in the list: description of property, serial or ID number, source
of funds that purchased the item (including the award number), owner of property,
date of purchase, cost, percentage of cost paid with Federal monies, location,
condition and use of property, date of disposal, and sale price or method used to
determine the current market value. The Operating Agency shall conduct a
physical inventory of the nonexpendable property at least once a year, reconcile
the inventory with its property records and maintain these records for five years
(5) after the termination or expiration of this Contract. In the event there is a
change of use or disposition of the property during the term of the contract, except
in the case of real property in excess of $25,000, if the market value of the
property is over $5,000, the Operating Agency shall immediately pay to the
County a pro-rata share of the then current market value of the property or
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19.

20.

21.

22.

proceeds from the sale. The pro-rata share shall be calculated by multiplying the
then current market value by the percentage of the purchase price paid with
CDGB funds or program income.

If there is a residual inventory of unused supplies, upon termination or completion of
the project or termination or expiration of this Contract, with a then-current
aggregate market value exceeding $5,000 and if the supplies are not needed for any
other federally sponsored program(s) or project(s), the Operating Agency shall
immediately pay the County for its pro rata share of the then current aggregate
market value or proceeds from the sale calculated at the percentage of the purchase
price paid with CDBG funds. The Operating Agency shall obtain prior approval of
the County and otherwise comply with all applicable laws and regulations prior to
utilizing the supplies for any other federally sponsored program(s) or project(s).

PURCHASE OR LEASE OF NONEXPENDABLE PROPERTY. Operating
Agency shall obtain three (3) documented bids prior to purchasing or leasing any
nonexpendable personal property as approved in Exhibit A, Project Description and
Activity Budget. The Operating Agency must purchase or lease from the lowest,
responsive and responsible bidder. Operating Agency shall properly identify and
inventory all nonexpendable property purchased or leased for $5,000 or more,
pursuant to the Contract. Operating Agency shall provide said inventory to the
County upon request.

ACCOUNTING. The Operating Agency must establish and maintain on a current
basis an adequate accounting system in accordance with generally accepted
accounting principles and standards, and the County Auditor-Controller Contract
Accounting and Administration Handbook.  Regardless of the Operating
Agency’s method of accounting, expenses must be reported in accordance with
Sections 5 and 45 of this Contract.

CHANGES. The County may, from time to time, request changes hereunder,
including the scope of services of the Operating Agency. Such changes, including
any increase or decrease in the amount of the Operating Agency's compensation,
which are agreed upon by and between the County and the Operating Agency,
shall be incorporated into this Contract by written amendments. Any changes by
HUD to the regulations or requirements governing Operating Agency’s
performance hereunder need not be incorporated by written amendment and will
be binding upon Operating Agency upon notification by County.

CHANGES IN GRANT ALLOCATION. The County reserves the right to reduce
the grant allocation when the County's fiscal monitoring indicates that the
Operating Agency's rate of expenditure will result in unspent funds at the end of
the program year. Changes in the grant allocation will be made after consultation
with the Operating Agency. Such changes shall be incorporated into this Contract
by written amendments.
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23.

24,

25.

26.

CITIZEN PARTICIPATION. All program data necessary to provide reports to
citizens will be made available by the Operating Agency. Discussions will be
held often enough so that the Operating Agency will be adequately apprised of
citizen recommendations during the course of the program. Operating Agency
representatives shall be available to respond to questions and receive
recommendations at local meetings when so requested by the Executive Director
or his designee.

REVENUE DISCLOSURE REQUIREMENT. Upon request, Operating Agency
shall file with the County a written statement listing all revenue received, or
expected to be received, by Operating Agency from Federal, State, City or County
sources, or other governmental agencies, and applied for, or expected to be
applied for, to offset, in whole or in part, any of the costs incurred by Operating
Agency in conducting current or prospective projects or business activities,
including, but not necessarily limited to, the project or business activity which is
the subject of this Contract. Such statement shall reflect the name and a
description of such business activity, the dollar amount of funding provided, or to
be provided, by each and every governmental agency for each such project or
business activity, and the full name and address of each governmental agency.
Operating Agency shall make available for inspection and audit to County's
representatives, upon request, at any time during the duration of this Contract, and
for a period of five (5) years thereafter, all of its books and records relating to the
operation by it of each project or business activity which is funded in whole or in
part with governmental monies, including the project(s) funded under this
Contract, whether or not such monies are received through County. All such
books and records shall be maintained by Operating Agency at a location in Los
Angeles County.

Failure of Operating Agency to comply with the requirements of this Section 24 of
this Contract shall constitute a material breach of contract upon which County may
immediately cancel, terminate or suspend this Contract through its Executive
Director or his designee.

JOINT FUNDING. For projects in which there are sources of funds in addition to
CDBG funds, Operating Agency may be required to provide proof of such other
funding. The County shall not pay for any costs incurred by Operating Agency
which are paid with other funds. All restrictions and/or requirements provided for
in this Contract, relative to accounting, budgeting and reporting, apply to the total
project regardless of funding source. Separate financial records shall be kept for
each funding source and program.

ASSURANCES. The Operating Agency hereby assures and certifies that it has
complied with the Act, applicable regulations, policies, guidelines and
requirements, 24 CFR Part 85 and OMB Circular A-87, and that it will comply
with all applicable Federal, State and local laws and regulations as they relate to
acceptance and use of Federal funds for this program. Also, the Operating
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28.

29.

Agency gives assurance and certifies with respect to the project specified in
Exhibit A, that it will comply with all of the provisions of 24 CFR Section
570.303 and all other laws and regulations, which pertain to assurances of
program applicants. Furthermore, the Operating Agency gives assurance and
certifies that it will comply with provisions of 41 CFR Part 60-1.4 and 24 CFR
Part 135, each of which is incorporated herein by this reference. Operating
Agency further assures and certifies that it will comply with any further
amendments or changes to said required assurances and certifications and that,
during the term of this Contract, it will maintain current copies of said assurances
and certifications at the address specified below.

NOTICES. All notices shall be served in writing. The notices to the Operating
Agency shall be sent to the following address:

Housing Rights Center
520 S. Virgil Ave., Ste. 400
Los Angeles, CA 90020

Notices, reports and statements to the County shall be personally delivered or sent
via First Class U.S. mail to the Executive Director or his designee at:

Executive Director

Community Development Commission of the County of Los Angeles
2 Coral Circle

Monterey Park, California 91755

Each party shall promptly notify the other of any change in its mailing address.

ASSIGNMENT. Operating Agency may not assign any portion of this Contract
without the express written consent of the County. Any attempt by Operating
Agency to assign any performance of the terms of this Contract shall be null and
void and shall constitute a material breach of this Contract, upon which the
County may immediately terminate this Contract through the Executive Director
or his designee.

SUBCONTRACTING. The requirements of this Contract may not be
subcontracted by the Operating Agency without the advance approval of the
County. Any attempt by the Operating Agency to subcontract without the prior
consent of the County may be deemed a material breach of this Contract.

If the Operating Agency desires to subcontract, the Operating Agency shall
provide the following information promptly at the County’s request:

a. A description of the work to be performed by the Subcontractor;

b. A draft copy of the proposed subcontract; and
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30.

31.

c. Other pertinent information and/or certifications requested by the County.

The Operating Agency shall indemnify and hold the County harmless with respect
to the activities of each and every Subcontractor in the same manner and to the
same degree as if such Subcontractor(s) were the Operating Agency’s employees.

The Operating Agency shall remain fully responsible for all performances
required of it under this Contract, including those that the Operating Agency has
determined to subcontract, notwithstanding the County’s approval of the
Operating Agency’s proposed subcontract.

The County’s consent to subcontract shall not waive the County’s right to prior and
continuing approval of any and all personnel, including Subcontractor employees,
providing services under this Contract. The Operating Agency is responsible to
notify its Subcontractors of this County right.

The County’s Project Director is authorized to act for and on behalf of the County
with respect to approval of any subcontract and Subcontractor employees. After
approval of the subcontract by the County, the Operating Agency shall forward a
fully executed subcontract to the County for their files.

The Operating Agency shall be solely liable and responsible for all payments or
other compensation to all Subcontractors and their officers, employees, agents, and
successors in interest arising through services performed hereunder,
notwithstanding the County’s consent to subcontract.

The Operating Agency shall obtain certificates of insurance, which establish that
the Subcontractor maintains all the programs of insurance required by the County
from each approved Subcontractor. The Operating Agency shall ensure delivery of
all such documents to the Commission's Risk Manager before any Subcontractor
employee may perform any work hereunder.

NOTICE OF FEDERAL EARNED INCOME CREDIT. Operating Agency shall
notify its employees, and shall require each subcontractor to notify its employees,
that they may be eligible for the Federal Earned Income Credit under the federal
income tax laws. Such notice shall be provided in accordance with the requirements
set forth in Internal Revenue Service Notice 1015.

FISCAL LIMITATIONS. The United States of America, through HUD, may in
the future place programmatic or fiscal limitation(s) on CDBG funding.
Accordingly, the County reserves the right, in its sole discretion, to revise this
Contract in order to take into account actions and events affecting CDBG program
funding. In the event of a CDBG funding reduction by HUD, the County may, in
its sole discretion, reduce the compensation amount of this Contract in whole or in
part, or may limit the rate of the Operating Agency's use of both its uncommitted
and its unspent funds. The Executive Director, or his designee, may act for the
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33.

34.

County in implementing and effecting such a reduction in the compensation
amount of this Contract.

Where the Executive Director, or his designee, has reasonable grounds to question
the fiscal accountability, financial soundness, or compliance with this Contract of
the Operating Agency, the County through the Executive Director, or his
designee, may suspend this Contract for up to sixty (60) days, upon three (3)
days’ notice to Operating Agency, pending an audit or other resolution of such
questions. In no event, however, shall a revision made by the County affect
expenditures and legally binding commitments made by the Operating Agency
before it received notice of such revision, provided that such amounts have been
committed in good faith and are otherwise allowable, that such commitments are
consistent with HUD cash withdrawal guidelines, and that CDBG funds are
available to County to satisfy such expenditures or legally binding commitments.

USE OF FUNDS FOR ENTERTAINMENT, MEALS OR GIFTS. Operating
Agency certifies and agrees that it will not use funds provided through this
Contract to pay for entertainment, meals or gifts.

CONFLICT OF INTEREST. The Operating Agency, its agents and employees
shall comply with all applicable Federal, State and County laws and regulations
governing conflict of interest including, but not limited to, 24 CFR Section
570.611 and 24 CFR Part 85, Section 85.36(b). To this end, the Operating
Agency will make available to its agents and employees copies of all applicable
Federal, State and County laws and regulations governing conflict of interest.

The Operating Agency represents, warrants and agrees that to the best of its
knowledge, it does not presently have, nor will it acquire during the term of this
Contract, any interest direct or indirect, by contract, employment or otherwise, or as
a partner, joint venture or shareholder (other than as a shareholder holding a one
(1%) percent or less interest in publicly traded companies) or affiliate with any
business or business entity that has entered into any contract, subcontract or
arrangement with the County or Commission. Upon execution of this Contract and
during its term, as appropriate, the Operating Agency shall, disclose in writing to the
County any other contract or employment during the term of this Contract by any
other persons, business or corporation in which employment will or may likely
develop a conflict of interest between the County’s and/or Commission’s interest
and the interests of the third parties.

BUDGET MODIFICATIONS. The Executive Director or his designee, who shall
be a Division Director or higher, may grant budget modifications to this Contract
for the movement of funds between the budget categories identified in Exhibit A,
when such modifications:

i. Are specifically requested by Operating Agency;
ii. Will not change the project goals or scope of services;
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36.

37.

38.

ii. Are in the best interest of the County and Operating Agency in performing
the scope of services under this Contract;

iv. Do not alter the total amount of compensation under this Contract; and

V. Are in writing prior to expenditures being made.

TIME OF PERFORMANCE MODIFICATIONS. The Executive Director or his
designee, who shall be a Division Director or higher, may grant time of
performance modifications to this Contract when such modifications:

I. In aggregate do not exceed twelve (12) calendar months;
ii. Are specifically requested by Operating Agency;
iii. Will not change the project goals or scope of services;
iv. Are in the best interests of the County and Operating Agency
in performing the scope of services under this Contract;
V. Do not alter the total amount of compensation under this Contract; and
Vi, Are in writing prior to expenditures being made.

AUDIT EXCEPTIONS. Operating Agency agrees that in the event the program
established hereunder is subject to audit exceptions by appropriate audit agencies,
it shall be responsible for complying with such exceptions and paying the County
the full amount of County's liability to the funding agency resulting from such
audit exceptions.

AUDITS. The Operating Agency's program will be audited in accordance with
the County's policy and funding source guidelines. Audits may also be conducted
by Federal, State or local funding source agencies. The County or its authorized
representatives shall, at all times during the term of this Contract, and for a period
of five (5) years thereafter, have access, for the purpose of audit or inspection, to
any and all books, documents, papers, records, property, and premises of the
Operating Agency. The Operating Agency's staff will cooperate fully with
authorized auditors when they conduct audits and examinations of the Operating
Agency’s program. A financial audit of the Operating Agency's performance
under this Contract shall be conducted at County's discretion. If indications of
misappropriation or misapplication of the funds of this Contract cause the County
to require a special audit, the cost of the audit will be encumbered and deducted
from this Contract's budget.

Failure of Operating Agency to comply with the requirements of this Section shall
constitute a material breach of contract upon which the Executive Director or his
designee may cancel, terminate or suspend this Contract.

INDEPENDENT CONTRACTOR. Both parties hereto in the performance of this
Contract will be acting in an independent capacity and not as agents, employees,
partners, joint ventures or associates of one another. The employees or agents of
one party shall not be deemed or construed to be the agents or employees of the
other party for any purpose whatsoever, including workers' compensation
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39.

40.

41.

42.

liability. Operating Agency shall bear the sole responsibility and liability for
furnishing workers' compensation benefits to any person for injuries arising from
or connected with services performed on behalf of the Operating Agency pursuant
to this Contract.

AMENDMENTS/VARIATIONS. This writing, with attachments, embodies the
whole of the agreement of the parties hereto. No oral agreement shall be binding
upon the parties unless expressly stated herein. Except as provided herein, any
addition to or variation of the terms of this Contract shall not be valid unless made
in the form of a written amendment of this Contract formally approved and
executed by both parties. All Amendments must be received by County no more
than sixty (60) calendar days from the expiration date of this Contract. No
amendments will be accepted after April 30" of the program year.

ACQUISITION OF SUPPLIES AND EQUIPMENT. Following approval by the
County for necessary supplies and equipment for Contract performance, the
Operating Agency may purchase from a related agency/organization only if: (a)
prior authorization is obtained in writing from the County, (b) no more than
maximum prices or charges are made and no more than minimum specifications
are met, as provided in writing by the County, (c) a community related benefit is
derived from such Operating Agency related acquisition, and (d) no conflict of
interest for private gain accrues to the Operating Agency or its employees, agents
or officers.

MONITORING AND EVALUATION. The County will monitor, evaluate and
provide guidance to the Operating Agency in the performance of this Contract.
Authorized representatives of the County and HUD shall have the right of access to
all activities and facilities operated by the Operating Agency under this Contract.
Facilities include all files, records, and other documents related to the performance
of this Contract. Activities include attendance at staff, board of directors, advisory
committee and advisory board meetings, and observation of on going program
functions. The Operating Agency will ensure the cooperation of its staff and board
members in such efforts. The Executive Director or his designee may conduct
program progress reviews. These reviews will focus on the extent to which
planned program has been implemented and measurable goals achieved,
effectiveness of program management, and impact of the program.

Failure of Operating Agency to comply with the requirements of this Section shall
constitute a material breach of contract upon which the Executive Director or his
designee may cancel, terminate or suspend this Contract.

INSURANCE. The Executive Director hereby authorizes the Commission's Risk
Manager to determine the requirements of the insurance policy to be procured and
maintained by Operating Agency with respect to its activities and obligations
hereunder. Without limiting Operating Agency's indemnification of County, the
Operating Agency shall provide and maintain at its own expense during the term
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44,

45.

46.

of this Contract, a program of insurance satisfactory to the Commission's Risk
Manager covering its operations hereunder, as specifically defined in Exhibit B to
this Contract, a copy of which is attached hereto and incorporated herein by this
reference.

FAILURE TO PROCURE INSURANCE. Failure on the part of Operating
Agency to procure or maintain required insurance (pursuant to Exhibit B) shall
constitute a material breach of contract under which County may immediately
suspend or terminate this Contract or, at its discretion, procure or renew such
insurance and pay any and all premiums in connection therewith. All monies so
paid by County shall be repaid by the Operating Agency to County upon demand
or County may offset the cost of the premiums against any monies due to the
Operating Agency from County.

INDEMNIFICATION. The Operating Agency agrees to indemnify, defend and
hold harmless the County, the Commission, the Housing Authority of the County
of Los Angeles (Housing Authority), and their elected and appointed officers,
employees, and agents from and against any and all liability, including but not
limited to demands, claims, actions, fees, costs, and expenses (including attorney
and expert witness fees), arising from or connected with the Operating Agency's
acts and/or omissions arising from and/or relating to this Contract.

FINANCIAL CLOSE OUT PERIOD. The Operating Agency agrees to complete
all necessary financial close out procedures required by the Executive Director or
designee, within a period of not more than sixty (60) calendar days from the
expiration date of this Contract. This time period will be referred to as the
financial close out period. The County is not liable to provide reimbursement for
any expenses or costs associated with this Contract after the expiration of the
financial close out period. After the expiration of the financial close out period,
those funds not paid to the Operating Agency under this Contract, if any, may be
immediately reprogrammed by County into other eligible activities in the County.
The Executive Director, or his designee, may request a final financial audit for
activities performed under this Contract at the expiration of the financial close out
period.

NEPOTISM. Operating Agency shall not hire nor permit the hiring of any person
to fill a position funded through this Contract if a member of that person's
immediate family is employed in an administrative capacity by Operating
Agency, unless this action is approved by the Operating Agency’s governing body
and waived by the County. For the purpose of this section, the term "immediate
family™ means spouse, child, mother, father, brother, sister, brother-in-law, sister-
in-law, father-in-law, mother-in-law, son-in-law, daughter-in-law, aunt, uncle,
niece, nephew, stepparent and stepchild. The term "administrative capacity"
means having selection, hiring, supervisory or management responsibilities,
including serving on the governing body of Operating Agency.
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50.

51.

RELIGIOUS AND POLITICAL ACTIVITIES. Operating Agency agrees that
funds under this Contract will be used exclusively for performance of the work
required under this Contract, and that no funds made available under this Contract
shall be used to promote religious or political activities. Further, Operating
Agency agrees that it will not perform, nor permit to be performed, any religious
or political activities in connection with the performance of this Contract.

USE OF FUNDS. All funds approved under this Contract shall be used solely for
costs approved in the program budget for this Contract. Contract funds shall not
be used as a cash advancement between contracts, as security to guarantee
payments for any nonprogram obligations, or as loans for nonprogram activities.
Separate financial records shall be kept for each funding source and program.

REPORTS AND RECORDS. Operating Agency agrees to prepare and submit
financial, program progress, monitoring, evaluation and other reports as required
by the County. Program progress reports shall be submitted as required, in the
form specified by the Executive Director or his designee. Operating Agency shall
maintain, and permit on site inspections of such property, personnel, financial and
other records and accounts as are considered necessary by County to assure
proper accounting for all Contract funds during the term of this Contract and for a
period of five (5) years thereafter. Operating Agency will ensure that its
employees and board members furnish such information which, in the judgment
of County representatives, may be relevant to a question of compliance with
contractual conditions, with County or granting agency directives, or with the
effectiveness, legality and achievements of the program.

EXPENDITURES. Expenditures made by Operating Agency in the operation of
this Contract shall be in strict compliance and conformity with the Budget set
forth in Exhibit A, unless prior written approval for an exception is obtained from
Executive Director or his designee.

CERTIFICATION PROHIBITING USE OF EXCESSIVE FORCE. In
accordance with Section 519 of Public Law 101-144, the undersigned certifies, to
the best of his or her knowledge and belief, that it has adopted and is enforcing:

i. A policy prohibiting the use of excessive force by law enforcement agencies
within its jurisdiction against any individuals engaged in non-violent civil
rights demonstrations; and

ii. A policy of enforcing applicable State and local laws against individuals

physically barring entrance to or exit from a facility or location which is the
subject of such non-violent civil rights demonstrations within its jurisdiction;
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52.

DRUG-FREE WORKPLACE. Operating Agency agrees to provide a drug-free

workplace by:

Vi.

Publishing a statement notifying employees that the unlawful manufacture,
distribution, dispensing, possession, or use of a controlled substance is
prohibited in the Operating Agency's workplace and specifying the actions
that will be taken against employees for violation of such prohibition;

Establishing an ongoing drug-free awareness program to inform employees
about:

a. The dangers of drug abuse in the workplace;

b. The Operating Agency's policy of maintaining a drug-free
workplace;

C. Any available drug counseling, rehabilitation, and employee

assistance programs; and

d. The penalties that may be imposed upon employees for drug abuse
violations occurring in the workplace;

Making it a requirement that each employee to be engaged in the performance
of the grant be given a copy of the statement required by subparagraph i of
this Section 52;

Notifying the employee in the statement required by paragraph i of this Section
52 that, as a condition of employment under the grant, the employee will:

a. Abide by the terms of the statement; and

b. Notify the employer in writing of his or her conviction for a violation of a
criminal drug statute occurring in the workplace no later than five (5)
calendar days after such conviction;

Notifying the County in writing, within ten (10) calendar days after receiving
notice under subparagraph (iv)(b) from an employee or otherwise receiving
actual notice of such conviction. Employers of convicted employees must
provide notice, including position title, to every grant officer or other designee
on whose grant activity the convicted employee was working, unless the
Federal agency has designated a central point for the receipt of such notices.
Notice shall include the identification number(s) of each affected grant;

Taking one of the following actions, within thirty (30) calendar days of
receiving notice under subparagraph (iv)(b), with respect to any employee who
iS S0 convicted-
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54.

55.

a. Taking appropriate personnel action against such an employee, up to and
including termination, consistent with the requirements of the
Rehabilitation Act of 1973, as amended; or

b. Requiring such employee to participate satisfactorily in a drug abuse
assistance or rehabilitation program approved for such purposes by a
Federal, State, or local health, law enforcement, or other appropriate
agency;

vii. Making a good faith effort to continue to maintain a drug-free workplace
through implementation of subparagraphs i, ii, iii, iv, v and vi.

SAFETY STANDARDS AND ACCIDENT PREVENTION. The Operating
Agency shall comply with all applicable federal, state and local laws governing
safety, health and sanitation. The Operating Agency shall provide all safeguards,
safety devices and protective equipment and take any other needed actions, as its
own responsibility, reasonably necessary to protect the life and health of
employees on the job and the safety of the public and to protect property in
connection with the performance of this Contract.

RESIDENTIAL ANTIDISPLACEMENT AND RELOCATION ASSISTANCE
PLAN. Section 104(d) of the Housing and Community Development Act of
1974, also known as the Barney Frank Amendment, requires relocation assistance
for displaced low-income families and requires one-for-one replacement of
low/moderate income dwelling units that are demolished or converted to other
use. When CDBG funds are used in a project, including financing for
rehabilitation, or project delivery costs, Section 104(d) is triggered. CDBG
Regulations further describe the requirements under 24 CFR Section 570.606
Displacement, Relocation, Acquisition, and Replacement of Housing.

Operating Agency must adopt and make public a Residential Antidisplacement
and Relocation Assistance Plan as part of its administrative requirements to HUD.
Before Operating Agency enters into a Contract committing it to provide funds
for any activity that will directly result in the demolition, or conversion to another
use, of low/moderate-income dwelling units, it must make public and submit to
HUD the information as described in Sections 24 CFR Sections 570.457;
570.496(a); 570.606 (c); and 570.702(f).

PROPERTY MAINTENANCE STANDARDS. The Operating Agency providing
services under Contract to the County must ensure that sufficient property
maintenance ("property maintenance standards™) shall be provided to the facility
where services are being provided. Property maintenance includes removal of
trash and debris, graffiti abatement, landscaping and physical appearance
acceptable to the County.
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57.

58.

TERMINATION FOR IMPROPER CONSIDERATION. The County may, by
written notice to the Operating Agency, immediately terminate the right of the
Operating Agency to proceed under this Contract if it is found that improper
consideration, in any form, was offered or given by the Operating Agency, either
directly or through an intermediary, to any County officer, employee or agent
with the intent of securing the Contract or securing favorable treatment with
respect to the award, amendment or extension of the Contract or the making of
any determinations with respect to the Operating Agency’s performance pursuant
to the Contract. In the event of such termination, the County shall be entitled to
pursue the same remedies against Operating Agency as it could pursue in the
event of default by the Operating Agency.

Operating Agency shall immediately report any attempt by the County officer or
employee to solicit such improper consideration. The Report shall be made to the
Executive Director or the County Auditor-Controller's Employee Fraud Hotline
(800) 544-6861.

OPERATING AGENCY’S WARRANTY OF ADHERENCE TO COUNTY’S
CHILD SUPPORT COMPLIANCE PROGRAM. Operating  Agency
acknowledges that the County has established a goal of ensuring that all
individuals who benefit financially from County through contract are in
compliance with their court-ordered child, family and spousal support obligations
in order to mitigate the economic burden otherwise imposed upon County and its
taxpayers.

As required by County’s Child Support Compliance Program (County Code
Chapter 2.200) and without limiting Operating Agency’s duty under this Contract
to comply with all applicable provisions of law, Operating Agency warrants that it
is now in compliance and shall during the term of this Contract maintain
compliance with employment and wage reporting requirements as required by the
Federal Social Security Act (42 USC Section 653a) and California
Unemployment Insurance Code Section 1088.5, and shall implement all lawfully
served Wage and Earnings Withholding Orders or District Attorney Notices of
Wage and Earnings Assignment for Child or Spousal Support, pursuant to Code
of Civil Procedure Section 706.031 and Family Code Section 5246(b).

TERMINATION FOR BREACH OF WARRANTY TO MAINTAIN
COMPLIANCE WITH COUNTY’S CHILD SUPPORT COMPLIANCE
PROGRAM. Failure of Operating Agency to maintain compliance with the
requirements set forth in Section 57, Operating Agency’s Warranty of Adherence
to County’s Child Support Compliance Program, shall constitute a default by
Operating Agency under this Contract. Without limiting the rights and remedies
available to County under any other provision of this Contract, failure to cure
such default within ninety (90) days of notice by the Los Angeles County Child
Support Services Department (CSSD) shall be grounds upon which the Executive
Director or his designee may terminate this Contract pursuant to Section 62,
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62.

Termination for Cause.

POST MOST WANTED DELINQUENT PARENTS LIST. The Operating
Agency acknowledges that the County places a high priority on the enforcement
of child support laws and the apprehension of child support evaders. The
Operating Agency understands that it is County’s policy to voluntarily post a list
entitled L.A’s Most Wanted: Delinquent Parents poster in a prominent position at
Operating Agency’s place of business. The CSSD will supply the Operating
Agency with the poster to be used.

COUNTY’S QUALITY ASSURANCE PLAN. The County will evaluate the
Operating Agency’s performance under this Contract on not less than an annual
basis. Such evaluation will include assessing Operating Agency’s compliance
with all Contract terms and performance standards. Operating Agency’s
deficiencies, which County determines are severe or continuing and that may
place performance of the Contract in jeopardy, if not corrected will be reported to
the Board of Supervisors. The report will include improvement/corrective action
measures taken by the County and the Operating Agency. If improvement does
not occur consistent with the corrective measure, County may terminate this
Contract, pursuant to Paragraph 61 or 62, or impose other penalties as specified in
this Contract.

TERMINATION FOR CONVENIENCE. The County reserves the right to cancel
this Contract for any reason at all upon 30 days’ prior written notice to Operating
Agency. In the event of such termination, Operating Agency shall be entitled to a
prorated portion paid for all satisfactory work unless such termination is made for
cause, in which event, compensation if any, shall be adjusted in such termination.

TERMINATION FOR CAUSE. This Contract may be terminated by the County
upon written notice to the Operating Agency for just cause (failure to perform
satisfactorily) with no penalties incurred by the County upon termination or upon
the occurrence of any of the following events in i, ii, iii or iv:

i. Should the Operating Agency fail to perform all or any portion of the work
required to be performed hereunder in a timely and good workmanlike manner
or properly carry out the provisions of the Contract in their true intent and
meaning, then in such case, notice thereof in writing will be served upon the
Operating Agency, and should the Operating Agency neglect or refuse to
provide a means for satisfactory compliance with this Contract and with the
direction of the County within the time specified in such notice, the County
shall have the power to suspend or terminate the operations of the Operating
Agency in whole or in part.

ii. Should the Operating Agency fail within five days to perform in a satisfactory
manner, in accordance with the provisions of the Contract, or if the work to be
done under said Contract is abandoned for more than three days by the
Operating Agency, then notice of deficiency thereof in writing will be served
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63.

upon Operating Agency by the County.

Should the Operating Agency fail to comply with the terms of said Contract
within five days, upon receipt of said written notice of deficiency, the
Executive Director or his designee shall have the power to suspend or
terminate the operations of the Operating Agency in whole or in part.

iii. In the event that a petition of bankruptcy shall be filed by or against the
Operating Agency.

iv. If, through any cause, the Operating Agency shall fail to fulfill in timely and
proper manner the obligations under this Contract, or if the Operating Agency
shall violate any of the covenants, Contracts, or stipulations of this Contract,
the County shall thereupon have the right to terminate this Contract by giving
written notice to the Operating Agency of such termination and specifying the
effective date thereof, at least five days before the effective date of such
termination. In such event, all finished or unfinished documents, data, studies,
surveys, drawings, maps, models, photographs and reports prepared by the
Operating Agency or under this Contract shall, at the option of the County
become its property and the Operating Agency shall be entitled to receive just
and equitable compensation for any work satisfactorily completed.

ARCHITECTURAL BARRIERS ACT AND THE AMERICANS WITH
DISABILITIES ACT. The Architectural Barriers Act of 1968 (42 U.S.C. 4151-
4157) requires certain Federal and Federally funded buildings and other facilities
to be designed, constructed, or altered in accordance with standards that insure
accessibility to, and use by, physically handicapped people. A building or facility
designed, constructed, or altered with funds allocated or reallocated under this
part after December 11, 1995, and that meets the definition of residential structure
as defined in 24 CFR Section 40.2 or the definition of building as defined in 41
CFR Part 101, is subject to the requirements of the Architectural Barriers Act of
1968 (42 U.S.C. 4151-4157) and shall comply with the Uniform Federal
Accessibility Standards (Appendix A to 24 CFR Part 40 for residential structures
and Appendix A to 41 CFR Parts 101-19 for general type buildings). The
Americans with Disabilities Act (42 U.S.C. Section 12131; 47 U.S.C. Sections
155.201, 218 and 225) (ADA) provides comprehensive civil rights to individuals
with disabilities in the areas of employment, public accommodations, State and
local government services, and telecommunications. It further provides that
discrimination includes a failure to design and construct facilities for first
occupancy after January 26, 1993 that are readily accessible to and usable by
individuals with disabilities.  Further, the ADA requires the removal of
architectural barriers and communication barriers that are structural in nature in
existing facilities, where such removal is readily achievable--that is, easily
accomplishable and able to be carried out without much difficulty or expense.
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64.

65.

66.

USE OF RECYCLED-CONTENT PAPER PROJECTS. Consistent with the
County Board of Supervisors’ policy to reduce the amount of solid waste
deposited at County landfills, the Operating Agency agrees to use recycled-
content paper to the maximum extent possible in relation to this project.

EMPLOYEES OF OPERATING AGENCY. Workers’ Compensation: Operating
Agency understands and agrees that all persons furnishing services to the County
pursuant to this Contract are, for the purposes of Workers' Compensation liability,
employees solely of the Operating Agency. Operating Agency shall bear sole
responsibility and liability for providing Workers' Compensation benefits to any
person for injuries arising from an accident connected with services provided to the
County under this Contract.

Professional Conduct: The County does not and will not condone any acts, gestures,
comments or conduct from the Operating Agency’s employees, agents or
subcontractors which may be construed as sexual harassment or any other type of
activities or behavior that might be construed as harassment. The County will
properly investigate all charges of harassment by residents, employees or agents of
the County against any and all Operating Agency's employees, agents or
subcontractors providing services for the County. The Operating Agency assumes all
liability for the actions of the Operating Agency’s employees, agents or
subcontractors and is responsible for taking appropriate action after reports of
harassment are received by the Operating Agency.

CONTRACTOR RESPONSIBILITY AND DEBARMENT.

A. A responsible contractor is a contractor, consultant, vendor, or operating
agency who has demonstrated the attribute of trustworthiness, as well as
quality, fitness, capacity and experience to satisfactorily perform the Contract.
It is the policy of the Commission, Housing Authority, and County to conduct
business only with responsible contractors.

B. The Contractor is hereby notified that if the County acquires information
concerning the performance of the Contractor on this or other contracts which
indicates that the Contractor is not responsible, the County may, in addition to
other remedies provided in the Contract, debar the Contractor from bidding or
proposing on, or being awarded, and/or performing work on County,
Commission, and/or Housing Authority contracts for a specified period of
time, which generally will not to exceed five years but may exceed five years
or be permanent if warranted by circumstances, and terminate any or all
existing contracts the Contractor may have with the County, Commission,
and/or Housing Authority.

C. The County may debar a contractor, consultant, vendor or operating agency if

the Board of Commissioners finds, in its discretion, that the contractor,
consultant, vendor, or operating agency has done any of the following: (1)

24



Rev. 03/08

violated any term of a contract with the Commission, Housing Authority, or
County, or a nonprofit corporation created by the Commission, Housing
Authority, or County (2) committed any act or omission which negatively
reflects on the its quality, fitness or capacity to perform a contract with the
Commission, Housing Authority, or County or any other public entity, or a
nonprofit corporation created by the Commission, Housing Authority, or
County, or engaged in a pattern or practice which negatively reflects on same,
(3) committed an act or offense which indicates a lack of business integrity or
business honesty, or (4) made or submitted a false claim against the
Commission, Housing Authority, County, or any other public entity.

. If there is evidence that the Contractor may be subject to debarment, the

County will notify the Contractor in writing of the evidence, which is the basis
for the proposed debarment and will advise the Contractor of the scheduled
date for a debarment hearing before the Contractor Hearing Board.

. The Contractor Hearing Board will conduct a hearing where evidence on the

proposed debarment is presented. The Contractor and/or the Contractor’s
representative shall be given an opportunity to submit evidence at that
hearing. After the hearing, the Contractor Hearing Board shall prepare a
tentative proposed decision, which shall contain a recommendation regarding
whether the Contractor should be debarred, and, if so, the appropriate length
of time of the debarment. The Contractor and the County shall be provided an
opportunity to object to the tentative proposed decision prior to its
presentation to the Board of Commissioners.

. After consideration of any objections, or if no objections are submitted, a

record of the hearing, the proposed decision and any other recommendation of
the Contract Hearing Board shall be presented to the Board of Commissioners.
The Board of Commissioners shall have the right to modify, deny or adopt the
proposed decision and recommendation of the Hearing Board.

. If a Contractor has been debarred for a period longer than five years, that

Contractor may, after the debarment has been in effect for at least five years,
submit a written request for review of the debarment determination to reduce
the period of debarment or terminate the debarment. The County may, in its
discretion, reduce the period of debarment or terminate the debarment if it
finds that the Contractor has adequately demonstrated one or more of the
following: (1) elimination of the grounds for which the debarment was
imposed; (2) a bona fide change in ownership or management; (3) material
evidence discovered after debarment was imposed; or (4) any other reason
that is in the best interests of the County.

. The Contractor Hearing Board will consider a request for review of the

debarment determination only where (1) the Contractor has been debarred for
a period longer than five years; (2) the debarment has been in effect for at
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67.

least five years; and (3) the request is in writing, states one or more of the
ground for reduction of the debarment period or termination of the debarment,
and includes supporting documentation. Upon receiving an appropriate
request, the Contractor Hearing Board will provide notice of the hearing on
the request. At the hearing, the Contractor Hearing Board shall conduct a
hearing where evidence on the proposed reduction of debarment period or
termination of debarment is presented. This hearing shall be conducted and
the request for review decided by the Contractor Hearing Board pursuant to
the same procedures as for a debarment Hearing.

The Contractor Hearing Board’s proposed decision shall contain a
recommendation on the request to reduce the period of debarment or terminate
the debarment. The Contractor Hearing Board shall present its proposed
decision and recommendation to the Board of Commissioners. The Board of
Commissioners shall have the right to modify, deny or adopt the proposed
decision and recommendation of the Contractor Hearing Board.

These terms shall also apply to subcontractors and subconsultants of County,
Commission, or Housing Authority contractors, consultants, vendors and
operating agencies.

SECTION 3. In order to comply with the Housing and Urban Development Act
of 1968, the Operating Agency and, where applicable, its contractor(s) and
subcontractor(s) shall comply with Section 3 regulations as described in 24 CFR
Part 135. Section 3 compliance activities of the Operating Agency and its
contractor(s) and subcontractor(s) shall be guided by the Commission’s CDBG
Compliance Instructions, as amended, which can be made available to Operating
Agency for inspection and copying upon request, if Operating Agency does not
already possess a copy.

A

The work to be performed under this Contract is subject to the requirements
of Section 3 of the Housing and Urban Development Act of 1968, as
amended, 12 U.S.C. 1701u (Section 3). The purpose of Section 3 is to
ensure that employment and other economic opportunities generated by
HUD assistance or HUD-assisted projects covered by Section 3, shall, to the
greatest extent feasible, be directed to low-and very low-income persons,
particularly persons who are recipients of HUD assistance for housing.

The parties to this Contract agree to comply with HUD's regulations in 24
CFR Part 135, which implement Section 3. As evidenced by their execution
of this Contract, the parties to this Contract certify that they are under no
contractual or other impediment that would prevent them from complying
with the Part 135 regulations.

The Operating Agency agrees to send to each labor organization or
representative of workers with which the Operating agency has a collective
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bargaining Contract or other understanding, if any, a notice advising the
labor organization or workers' representative of the Operating Agency's
commitments under this Section 3 clause, and will post copies of the notice
in conspicuous places at the work site where both employees and applicants
for training and employment positions can see the notice. The notice shall
describe the Section 3 preference, shall set forth minimum number and job
titles subject to hire, availability of apprenticeship and training positions, the
qualifications for each; and the name and location of the person(s) taking
applications for each of the positions; and the anticipated date the work shall
begin.

The Operating Agency agrees to include this Section 3 clause in every
subcontract subject to compliance with regulations in 24 CFR Part 135, and
agrees to take appropriate action, as provided in an applicable provision of
the subcontract or in this Section 3 clause, upon a finding that the
subcontractor is in violation of the regulations in 24 CFR Part 135. The
Operating Agency will not subcontract with any subcontractor where the
Operating Agency has notice or knowledge that the subcontractor has been
found in violation of the regulations in 24 CFR Part 135.

The Operating Agency will certify that any vacant employment positions,
including training positions, that are filled (1) after the Operating Agency is
selected but before the Contract is executed, and (2) with persons other than
those to whom the regulations of 24 CFR part 135 require employment
opportunities to be directed, were not filled to circumvent the Operating
Agency’s obligations under 24 CFR Part 135.

Noncompliance with HUD's regulations in 24 CFR Part 135 may result in
sanctions, termination of this Contract for default, and debarment or
suspension from future HUD assisted contracts.

With respect to work performed in connection with Section 3 covered Indian
housing assistance, section 7(b) of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 450e) also applies to the work to be
performed under this Contract. Section 7(b) requires that to the greatest
extent feasible (i) preference and opportunities for training and employment
shall be given to Indians, and (ii) preference in the award of contracts and
subcontracts shall be given to Indian organizations and Indian-owned
Economic Enterprises. Parties to this Contract that are subject to the
provisions of Section 3 and section 7(b) agree to comply with Section 3 to
the maximum extent feasible, but not in derogation of compliance with
section 7(b).

CONSTRUCTION/REHABILITATION PROJECTS: The Operating Agency

shall submit a request to the County, to conduct a Contract and Labor Compliance
File Review at least 30 calendar days prior to the anticipated completion of
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69.

70.

71.

72,

73.

74.

construction/rehabilitation activities, but in no event later than May 30" of the
current fiscal year.

DISALLOWED COSTS. If Operating Agency has failed to return unexpended
funds or funds spent for disallowed costs related to any CDBG Contract it has
with the County, County may withhold and offset payments to be made to
Operating Agency under this Contract.

PHOTOGRAPHS, FOOTAGE, AND OTHER MEDIA MATERIALS. Operating
Agency represents and warrants that all photographs, videos, DVD's, footage,
magazines, and other media materials provided to the County are either public
record or have been legally procured without invading the copyright, ownership,
or privacy rights of any individual. Operating Agency further agrees to defend,
hold harmless, and indemnify the County from any and all liability, as described
in Section 44, Indemnification, arising from or related to County's use of said
photographs, videos, DVD's, footage, magazines, and other media materials.

NOTICE TO EMPLOYEES REGARDING THE SAFELY SURRENDERED
BABY LAW. The Contractor shall notify and provide to its employees, and shall
require each subcontractor to notify and provide to its employees, a fact sheet
regarding the Safely Surrendered Baby Law, its implementation in Los Angeles
County, and where and how to safely surrender a baby. The fact sheet is available
on the Internet at www.babysafela.org for printing purposes.

CONTRACTOR’S ACKNOWLEDGMENT OF COUNTY’S COMMITMENT
TO THE SAFELY SURRENDERED BABY LAW. The Contractor
acknowledges that the County places a high priority on the implementation of the
Safely Surrendered Baby Law. The Contractor understands that it is the County’s
policy to encourage all County Contractors to voluntarily post the County’s
“Safely Surrendered Baby Law” poster in a prominent position at the Contractor’s
place of business. The Contractor will also encourage its Subcontractors, if any,
to post this poster in a prominent position in the Subcontractor’s place of
business. The Department of Children and Family Services of the County of Los
Angeles will supply the Contractor with the poster to be used.

WARRANTY OF AUTHORITY. The undersigned signatory for the Operating
Agency covenants, warrants and guarantees that he/she is empowered and
authorized to sign this Contract on behalf of Operating Agency in accordance
with the terms and conditions stated herein.

ENTIRE CONTRACT. This Contract with attachments and any and all CDBG
Bulletins, which the County may issue from time to time following the date of
execution, constitute the entire understanding and agreement of the parties.
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IN WITNESS WHEREOF, the Board of Supervisors of the County of Los Angeles has
caused this Contract to be subscribed by the Executive Director of the Community Development
Commission, and the Operating Agency has subscribed the same through its duly authorized
officers, on the day, month and year first above written.

COUNTY OF LOS ANGELES HOUSING RIGHTS CENTER
Operating Agency
By: By:

CARLOS JACKSON, Executive Director
Community Development Commission Title:
Of the County of Los Angeles

APPROVED AS TO FORM: APPROVED AS TO PROGRAM:
RAYMOND G. FORTNER, JR. CARLOS JACKSON, Executive Director
County Counsel Community Development Commission

of the County of Los Angeles

By: By:
Deputy Director, CDBG

Rev. 03/08
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EXHIBIT B

INSURANCE REQUIREMENTS FOR OPERATING AGENCIES

In order for the Operating Agency to meet its obligations to the community and insure it’s
continuance, the Community Development Commission of the County of Los Angeles (CDC),
the Housing Authority of the County of Los Angeles (HA) and the County of Los Angeles
(County) requires that prior to the execution of this contract, the Operating Agencies must
provide evidence that all insurance requirements have been met. Evidence of said insurance
shall consist of Certificates of Insurance and original endorsements as required, having been
reviewed and approved as being sufficient by the CDC. Consequently, the Operating Agency
will ensure that all sub-recipients, sub-contractors, or sub-consultants, doing work on behalf of
the Operating Agency, shall comply with applicable insurance laws and requirements and
maintain current coverage and certification.

Any lapse of required insurance coverage during the term of this Contract shall constitute an
event of default hereunder. CDC shall notify Operating Agency in writing of said event of
default and give Operating Agency ten (10) working days from the date of the letter to respond.
If no response is received from Operating Agency after said period of time, the CDC shall notify
Operating Agency in writing that it has five (5) working days to fully comply with the insurance
requirements herein, and provide proof of said compliance to the CDC, in order to cure said
event of default. If said event of default is not cured within the cure period, the CDC may
immediately terminate the Contract for cause. No funds will be advanced, reimbursed, or
disbursed until all insurance requirements have been met and evidence of said insurance
consisting of Certificates of Insurance and original endorsements as required, have been
reviewed and approved as being sufficient by the CDC. There absolutely will be no
reimbursement of costs for the default and cure periods.

Any exceptions to the insurance requirements as set forth herein, would be granted only on a
case by case basis. Prior to the Operating Agency receiving funds, the CDC or the HA will
review the activities of the Operating Agency. Those Operating Agencies whose activities
present no meaningful exposure to the CDC, the HA and the County may have certain insurance
coverages waived by the CDC Risk Management Administrator upon the written request of the
Operating Agency.

INDEMNIFICATION:

Operating Agencies shall indemnify, defend and hold harmless the CDC, the HA, the County,
and their appointed officials, employees, agents or volunteers (“Covered Entities”) from and
against any and all liability, including but not limited to demands, claim actions, fees, costs and
expenses (including attorney and expert witness fees); arising from or connected with Operating
Agency Acts and/or omissions arising from and/or relating to this agreement.

Without limiting its indemnification of the “Covered Entities”, each Operating Agency shall be
required, if funded, to provide the following insurance or evidence of formal self-insurance to
meet contract requirements:

Insurance Requirements
Page 1
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GENERAL LIABILITY INSURANCE: Written on ISO policy form CG 00 01 or its
equivalent with limits of not less than the following: $1,000,000, per occurrence;
$2,000,000 general aggregate: Higher limits may be required depending on the type of
services provided. This protects an Operating Agency against claims for injury or
property damage brought by members of the public as a result of the Operating Agency’s
activities. It is not now uncommon for a jury to award $1 million in judgments for
successful claims, and regardless of the outcome, defense costs can be enormous.
General Liability Insurance should pay the jury award and costs, thereby protecting the
Operating Agency’s assets and insuring its continuance. The CDC cannot endorse
Operating Agencies, which are not financially responsible. It is in the best interests of the
community for the CDC to maintain insurance and encourage the continuance of the
services provided by the Operating Agency. In cases where the activities for the
Operating Agency present no meaningful General Liability exposure to the “Covered
Entities”, the CDC Risk Management Administrator may waive this coverage upon the
written request of the Operating Agency. General Liability forms also exclude claims
arising from the use of automobiles, and separate coverage is required.

ADDITIONAL GENERAL LIABILITY COVERAGE REQUIREMENTS: General
liability policies shall be endorsed to contain the following provisions:

A. The “Covered Entities” are to be covered as additional named insureds by
endorsement with respect to liability arising out of activities performed by or
on behalf of the Operating Agency, including products and completed
operations, premises owned, leased, or used. Endorsement shall be included
as part to the Operating Agency’s file.

B. The insurance coverage shall be primary insurance with respect to the “Covered
Entities”. Any insurance or self-insurance maintained by the “Covered Entities”
shall be in excess of the insurance and shall not contribute to it. Coverage shall
state that the insurance shall apply separately to each insured against whom the
claim is made or suit is brought, except with respect to the limits of the insurer’s
liability

AUTOMOBILE LIABILITY INSURANCE: Written on 1SO policy form CA 00 01 or
it equivalent with a limit of liability of not less than $1,000,000 per accident. Such
insurance shall include coverage for all “owned”, “hired”, and “non-owned” vehicles, or
coverage for “any auto”. An Operating Agency should insure automobiles which they
own. It should also be noted, however, that an Operating Agency can be held
responsible for claims arising from its use of automobiles owned by volunteers,
employees or contractors when conducting organization business. For this exposure, non-
owned automobile liability coverage is required. This can be purchased in conjunction
with most General Liability policies at a small additional premium. In cases where the
funds for the activities given to the Operating Agencies present no meaningful
Automobile Liability Exposure to the “Covered Entities”, the CDC Risk Management
Administrator may waive coverage upon written request from the Operating Agency.

Insurance Requirements
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WORKERS” COMPENSATION AND EMPLOYERS’ LIABILITY INSURANCE:
Provide workers’ compensation benefits as required by the Labor Code of the State of
California, and in all cases, this insurance shall include Employers’ Liability coverage
Limits of not less than the following for $1,000,000 per accident. Even if an Operating
Agency has no regular employees, it can be held responsible for the payment of workers’
compensation benefits for volunteers who can show that they are being recompensed for
their services in some way by the Operating Agency.

Basic coverage is almost always necessary to protect an Operating Agency and to insure
compliance with the State Labor Code.

CRIME COVERAGE FOR EMPLOYEE THEFT: Coverage for the total amount of
the grant. This is required to safeguard federal funds held or used by the Operating
Agency Incidents have occurred in the past where federal funds have been stolen or
embezzled by an Operating Agency employee, and the Operating Agency has been
financially unable to recover the loss. Coverage should be written on a Discovery Form.

PROFESSIONAL LIABILITY INSURANCE: If applicable, in an amount of not less
than $1,000,000 aggregate combined single limit, unless this requirement has been
waived in writing. This extends coverage claims arising from negligent professional
activities such as medical treatments, psychiatric or financial counseling, etc. These
exposures are excluded under the general liability form. In cases where the activities for
the Operating Agency present no meaningful professional exposure, CDC Risk
Management may waive compliance with this contract provision upon written request.

PROPERTY COVERAGE: If applicable, and if, under the terms of Contract, the
Operating Agency will have possession of, rent, lease or be loaned County-owned real or
nonexpendable personal property, the Operating Agency may be required to insure the
property for replacement cost under Special Form Coverage. The Community
Development Commission shall be named on a Lenders Payable Endorsement. Evidence
of this endorsement shall be sent to the Commission and retained in the Operating
Agency file. Coverage shall be in effect for 3 years, at which time the property shall be
deemed owned by the organization, with no insurable interest of the Commission.

NOTICE OF CANCELLATION

Except for non-payment of premium, each insurance policy shall be endorsed to state that the
coverage shall not be suspended, voided, or canceled by either party or reduced in coverage
except after thirty (30) days prior written notice has been given to the CDC.

SELF-INSURANCE

Where agencies are totally self-insured for any of the coverages required, or where deductibles
or self-insured retentions exceed the limits of coverage required, evidence of a formal funded
program of self-insurance will be accepted in lieu of commercial insurance. The agencies shall
fully protect the “Covered Entities” in the same manner as their interest would have been
protected had commercial insurance been in effect.

Insurance Requirements
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ACCEPTABLE INSURANCE CARRIERS

Acceptable insurance coverage shall be placed with carriers admitted to write insurance in
California, or carriers with a rating equivalent to, A+ by A.M. Best & Co. Carriers not admitted
in California, shall be subject to LESLI list on file with the California Department of Insurance.
Any deviation from this rule shall require specific approval in writing from the CDC.

K:\CDBG Common\INSURANCE (JUNE 3, 2004)\Insurance\lnsurance Requirements Exhibit B Rev 3-16-05.doc
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L os Angeles County Community Development Commission

Community Development Commission
County of L os Angeles
Project Description and Activity Budget
Contract No. 101891 Vesion 0O

Exhibit A

PROJECT OPERATING AGENCY

Proiect No: 601129-08 Organization

Title: Fair Housing Assistance Program Name: Housing Rights Center
Tvpe: CBO

Funding Period: To: 6/30/2009 .

Jurisdiction: Courttywide CDC Program Mgr: Darrell Santos

Project Administration

Frances Espinoza

520 S. Virgil Ave. #400

Los Angeles, Ca. 90020
phone: (213) 387.8400 ext. 35
e-malil: fespinoza@hrc-la.org

Eligibility Summary
Funding Source: CDBG

HUD Code: 21D Fair Housing Activities

Eligibility Citation: 570.206 (©)

National Objective: EXE

Nat. Objective Citation: N/A

Est. Accomplishments: Performance Indicator:  Other

Activity Summary

The purpose of this project isto affirmatively further fair housing in the Los Angeles Urban
County through a program of informational, educational, counseling and investigative services
which are designed to promote fair housing to the residents of the unincorporated areas of Los

Angeles County and all Participating Cities in the County's Community Development Block Grant

Program. The Agency shall work in accordance with the strategies identified in the following

documents;

"Fair Housing in the Los Angeles Urban County: A five-Y ear Strategic Plan for Fiscal Years

2003-2008" and,

"2006 Analysis of Impediments to Fair Housing Choice Update."
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The Housing Rights Center, at the request of the Los Angeles County Community Development
Commission-CDBG Division, shall pursue funding opportunities from the Department of Housing
and Urban Development’s (HUD’s) annual Notice of Funding Availability (NOFA) for HUD’s
Discretionary Programs (Super NOFA), specifically under the Fair Housing Initiative Program
(FHIP).

Expected accomplishments of the Fair Housing Assistance Program are outlined in the Fair
Housing Services Accomplishment Matrix for fiscal year 2008-09 (Attachment A).

CDBG funds will be used for personnel costsincluding salaries and benefits for agency staff and
for non-personnel costs such as professional services, travel/mileage, office space rent, telephones,
equipment/supplies, insurance, printing/advertisement, postage, subscriptions, and training.

Special Conditions

The Operating Agency must maintain payroll and time attendance records signed by the employee
and approved by the supervisor. Time distribution records must reflect total work time on adaily
basis by program and/or funding source, as applicable.

The Operating Agency will comply with procurement standards outlined in, 24 CFR, Part 84,
Section 84.44, entitled Procurement Procedures, for the purchase of all goods and contracted
services using CDBG or ESG funds.

The Operating Agency is responsible for monitoring the activities of the subrecipient for program
implementation, compliance with federal and county financial requirements, including the
requirements specified under “Retention of Financial Records,” and compliance with all other
applicable regulations.

The Operating Agency shall maintain during the term of this Contract and for a period of five (5)
years after the expiration of the contract complete and adequate financial records and accounts as
considered necessary by the Community Development Commission (CDC) to assure proper
accounting for all program funds and to support all program expenditures. These records and
accounts shall include, but not be limited to, the following:

* A double-entry General Ledger that supports the costs charged to the CDBG or ESG Program;
* Records documenting procurement of goods and services,

* Contracts for goods or services;

* Lease or Rental Agreements;

* Invoices,

* Billing Statements,

* Cancelled Checks,

* Timecards signed by employees and supervisors,

* Personnel Authorization Records;

* Payroll Registers;
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* Payroll Tax Records;

* Bank Statements;

* Bank Reconciliations; and

* Documentation to support the allocation of costs.

The Operating Agency shall confirm that each applicant counted toward the CDBG-funded
activity’ s actual accomplishments resides within the contract service area; thereby ensuring benefits
to residents of the unincorporated areas of the funding Supervisorial District.

The Operating Agency shall execute a professional services agreement with each
consultant/contractor prior to incurring any costs or distributing any CDBG or ESG funds, in
compliance with federal contractual requirements.

Contracted Services/Subrecipients

Housing Rights Center will sub-contract with the Fair Housing Foundation and the Fair Housing
Council of San Fernando Valley.

Funding Summary

Cost Category Amount

Personnel $118,066.00

Non-Personnel $131,934.00

Total $250,000.00

Service Area
Region Population Low/Mod Pop
District 1 1,868,416 1,066,808
District 2 1,879,619 1,094,089
District 3 1,882,857 756,957
District 4 1,857,856 680,159
District 5 1,873,207 601,554
Grand Total: 9,361,955 4,199,567 44.86% L ow/Mod

Project No: 601129-08 Version: 0



Goal One- Increase
Public Awareness of Fair

Documentation to be Maintained

Housing Rights and LOCATION Performance Accomplishments and submitted to the CDC Time Frame Reporting Information
Services
Distribute 29,000 pieces of fair Sample copy of information Accomplishment to be reported
STRATEGY ONE County housing literature annually. disseminated throughout the County. jlljrl]i 13022839 in the narrative of the Quarterly
’ Performance Report (QPR).
Conduct 30 outreach and educational| Copy of info to be presented included Accomplishment to be reported
presentations and workshops pieces on Fair Housing Law, Housing in the narrative of the QPR
STRATEGY ONE County throughout the county per year (2 Discrimination, Landlord Tenant Law July 1, 2008- including a listing of the
HRC, 1 each sub per quarter). and First Time Homebuyers. Sign-in June 30,2009 locations, dates and number
sheets should also be maintained. distributed.
Staff 15 fair housing information Schedule or program of anticipated Accomplishment to be reported
booths at community festivals, other | events and copies of info to made July 1, 2008- in the narrative of the QPR
STRATEGY ONE County annual events throughout the county. | available to the attendees y including a listing of the
June 30,2009 .
locations, dates and number
distributed.
Conduct 130 special media efforts Copy of published materials, notices Description of accomplishments
per year to inform the public about or script of public service July 1, 2008- to be reported as a narrative in
STRATEGY ONE County fair housing matters. announcement and scheduled Jun)(/a 30,2009 | QPR.
airings.
Host 1 special events per year to Event schedule or program, as well Description of accomplishments
STRATEGY ONE County inform the public about fair housing as copies of sign-in sheets and the July 1, 2008- to be reported as a narrative in

matters.

info disseminated at the event.

June 30,2009

QPR.

*Please see Table 1, pg 11 of 18Tab 4 of HRCs Bid toRFP No. CDC08-386




FAIR HOUSING SERVICES

STATEMENT OF WORK

1.0 SCOPE OF WORK

The Community Development Commission (Commission) of the County of Los
Angeles is the County’s community development agency. The Commission
helps strengthen neighborhoods, empower families, support local economies,
and promote individual achievement. @ The Commission maintains many
administrative buildings and 72 housing developments that include over 3,600
residential units within the County of Los Angeles.

The Commission is seeking a qualified contractor to provide Fair Housing
services.

2.0 GENERAL REQUIREMENTS

Fair Housing services conducted by the contractor on behalf of the Commission
shall include, but is not limited to, the following Statement of Work:

2.1  The Contractor shall provide qualified personnel with a minimum of three (3)
years experience to perform all work in accordance with this Statement of
Work.

2.2 The Contractor shall have a Project Manager (Director of Fair Housing) with
no less than five (5) years of experience.

2.3  The Contractor shall act in such a manner as to ensure the education of
County residents on their Fair Housing Rights, the Commission’s
compliance with fair housing laws, and develop fair housing partnerships.

2.4 The Contractor must understand and pursue funding opportunities from the
Department of Housing and Urban Development’s (HUD’s) annual Notice of
Funding Availability (NOFA) for HUD’s Discretionary Programs (Super
NOFA), specifically under the Fair Housing Initiative Program (FHIP). For
more information, visit www.hud.gov/offices/adm/grants/fundsavail.cfm.
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3.0 SPECIFIC WORK REQUIREMENTS

The Contractor must be able to demonstrate knowledge and ability to further Fair
Housing throughout Los Angeles County, as stated under the Civil Rights Act of
1968, Title VIl (the Act), the County of Los Angeles along with a fair housing
service provider affirmatively furthers fair housing through a variety of programs
and services. These services include educational programs for consumers and
housing industry professionals about ther rights and responsibilities under
Federal, State and local fair housing laws, as well as directs assistance to victims
of housing discrimination.

3.1 EDUCATION AND TRAINING

3.1.1

3.1.2

3.1.3

3.1.4

3.1.5

3.1.6

3.1.7

The Contractor shall educate consumers and train housing providers on
Fair Housing as identified in Section VIII of the 2006 Analysis of
Impediments to Fair Housing Choice Update (Attachment A to this
SOW).

The Contractor shall distribute no less than 16,000 pieces of fair
housing literature annually.

The Contractor shall conduct no less than sixteen (16) outreach and
educational presentations and workshops throughout the county per
year and provide a copy of the information to be presented including
pieces of Fair Housing Law, Housing Discrimination, Landlord Tenant
Law and First Time Homebuyers. Sign-in sheets must also be
maintained.

The Contractor shall staff no less than twenty (20) fair housing
information booths at community festivals and other annual events
throughout the County.

The Contractor shall provide to its Community Development Block Grant
(CDBG) Program Manager and make available to the public (event
attendees) a schedule or program of anticipated festivals or events the
Contractor will be participating in.

The Contractor shall conduct eight (8) special media efforts per year to
inform the public about fair housing matters and submit a copy of
published materials, notices or script of public service announcement(s)
and scheduled airings.

The Contractor shall host no less than three (3) special events per year
to inform the public about fair housing matters and submit, to its CDBG

SOW-2
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3.1.8

3.1.9

Program Manager, event schedules or programs, as well as copies of
sign-in sheets and the information disseminated at the event.

The Proposer shall inform the 47 participating cities (Attachment B to
the SOW) about fair housing laws and in promoting fair housing.

The Contractor may implement methods of defraying the expense of
hiring instructors and interpreters, for example, by enlisting volunteers.

3.2 COMPLIANCE WITH FAIR HOUSING LAWS

3.2.1

3.2.2

3.2.3

3.24

3.2.5

3.2.6

The Contractor shall recruit, train, and maintain a pool of Fair Housing
Testers.

The Contractor shall maintain a capacity to handle e-mail and telephone
inquiries and discrimination complaints (i.e. a toll free 800 telephone
number for residents to access services or a website).

The Contractor shall investigate and resolve housing discrimination
complaints.

The Contractor shall elicit information from residents with discrimination
complaints to determine whether discrimination has occurred and offer
referral of landlord/tenant calls to other agencies. A list identifying the
agencies for referral must be maintained and updated accordingly
during the contract period.

The Contractor shall maintain organized client files for each
discrimination complaint. Technical Assistance for developing and
managing client files will be available, if necessary, upon contract
execution.

The Contractor shall maintain a computerized database consisting of
discrimination complaints processed, which can be used to generate
reports to include tracking the following: types of complaints by area;
complaints occurring at properties owned or managed by a particular
landlord, management company or real estate firm; and any increase or
decrease in complaints by type and area.

3.3 REPORTING

3.3.1

The Contractor must submit Quarterly Performance Reports (QPRS).
Technical Assistance on the Commission’'s CDBG QPRs will be
provided upon contract execution.
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3.3.2

3.3.3

3.4 OTHER

3.4.1

3.4.2

3.4.3

3.4.4

3.4.5

The Contractor must submit Direct Beneficiary information in its QPR to
include Client Income and Client Contacts and separate it by sub-
contractors, if applicable.

The Contractor must submit an Accomplishment Narrative in its QPR,
detailing the accomplishments achieved during the reported quarter, as
well as for each subcontractor (if applicable).

The Contractor shall develop and implement a plan for establishing and
coordinating a mechanism to conduct studies and surveys related to fair
housing.

The Contractor shall conduct studies and surveys related to fair
housing.

The Contractor shall conduct a public transit accessibility study.

The Contractor may defray the cost of conducting the studies and
surveys by enlisting colleges and universities to conduct them.

The Contractor shall attend City/County fair housing task force meetings
and provide fair housing expertise.

4.0 RESPONSIBILITIES
The Commission and the Contractor’s responsibilities are as follows:

Commission

4.1 Personnel
4.1.1 The Commission shall monitor the Contractor’s performance in the

daily operation of this Contract.

4.1.2 The Commission shall provide direction to the Contractor in areas

relating to CDBG regulations and requirements.

4.1.3 The Commission shall prepare amendments to the Contract in

accordance with the Contract.

Contractor

4.2  Project Manager
4.2.1 The Contractor shall provide a Project Manager (Director) with at

least five (5) years of experience in managing projects of similar size
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4.3

4.4

4.5

4.6

4.7

and scope as contained in this Statement of Work during the term of
the Contract.

4.2.2 The Contractor's Project Manager shall act as a central point of
contact with the Commission, and shall have full authority to act for
the Contractor on all matters relating to the daily operation of the
Contract.

4.2.3 The Contractor's Project Manager shall be able to effectively
communicate, in English, both orally and in writing.

Personnel

4.3.1 The Contractor shall assign a sufficient number of employees to
perform the required work. At least one employee shall be
authorized to act for the Contractor in every detail and must be able
to communicate effectively.

Materials and Equipment

The Contractor is responsible for the purchase of all materials/equipment to
provide the needed services. The Contractor shall use materials and
equipment that are safe for the environment and safe for use by the
Contractor’'s employee.

Training

The Contractor shall provide training programs for all new employees and
continuing in-service training for all employees. All employees shall be
trained in their assigned tasks.

Contractor’s Office

The Contractor shall maintain an office with a telephone in the company’s
name where the Contractor conducts business. At least one employee who
can respond to inquiries and complaints that may be received about the
Contractor’'s performance of the Contract shall staff the office during the
hours of 8:00 a.m. to 5:00 p.m., Monday through Friday. When the office is
closed, an answering service shall be provided to receive calls. The
Contractor shall answer calls received by the answering service within
two (2) hours of receipt of the call.

Periodic Meetings
The Contractor shall attend periodically scheduled meetings as needed.
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5.0

6.0

7.0

HOURS / DAYS OF WORK

Commission office hours are from 8:00 a.m. to 5:00 p.m. Commission
offices are closed on the following Holidays:

News Years Day
Martin Luther King Day
Presidents Day
Memorial Day
Independence Day
Labor Day

Columbus Day
Veterans Day
Thanksgiving Day
Christmas Day

WORK SCHEDULES

The Contractor shall submit revised schedules when actual performance differs
substantially from planned performance. The revisions shall be submitted to the
Commission for review and approval within five (5) working days prior to scheduled
time for work.

QUALITY CONTROL PLAN

The Contractor shall establish and utilize a comprehensive Quality Control Plan to
assure the Commission a consistently high level of service throughout the term of
the Contract. The Plan shall be submitted to the Commission for review. The plan
shall include, but not be limited to the following:

e Method of monitoring its employees and sub-contractors to ensure that Contract
requirements are being met;

e A report shall be provided to the Commission upon request.

QUALITY ASSURANCE PLAN

The Commission shall monitor and evaluate the Contractor's work performance
and efforts to remedy any and all deficiencies throughout the term of this Contract.
When the Contractor’s performance does not conform to the requirements of this

Contract, the Commission will have the option to apply the following non-
performance remedies:

e Require the Contractor to implement a formal corrective action plan,
subject to approval by the Commission. In the plan, the Contractor must
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include reasons for the unacceptable performance, specific steps to
return performance to an acceptable level, and monitoring methods to
prevent recurrence.

e Reduce payment to the Contractor by a computed amount based on the
amount of work not completed.

e Reduce, suspend or cancel this Contract for systematic, deliberate
misrepresentations or unacceptable levels of performance.

e Failure of the Contractor to comply with or satisfy the request(s) for
improvement of performance or to perform the neglected work specified
within ten (10) days shall constitute authorization for the Commission to
have the service(s) performed by others. The entire cost of such work
performed by others as a consequence of the Contractor's failure to
perform said service(s), as determined by the Commission, shall be
credited to the Commission on the Contractor’s future invoice.

This section does not preclude the Commission’s right to terminate the
contract upon thirty (30) days written notice with or without cause, as
provided for in the Contract, Section 13 - Termination for Convenience.

8.1  Periodic Performance Reviews
The Commission will conduct annual In-Progress Monitoring (IPM)
reviews to evaluate the Contractor's performance. The Contractor shall
respond to the CDBG Program Manager's request for submittal of
documentation, within timeframes requested, to enable performance of
IPM reviews.

8.2  Contract Deficiency Notice

The Commission will make verbal notification to the Contractor of a Contract
deficiency as soon as the deficiency is identified. The problem should be
resolved within a time period mutually agreed upon by the Commission and
the Contractor.

If resolution of the deficiency does not result from the verbal notification, the
Commission will determine whether a formal Contract Deficiency Notice
shall be issued. Upon receipt of this document, the Contractor is required to
respond in writing to the Commission within five (5) workdays,
acknowledging the reported deficiencies or presenting contrary evidence. A
plan for correction of all deficiencies identified in the Contract Discrepancy
Report shall be submitted to the Commission within ten (10) workdays.

8.3 Commission Observations
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In addition to divisional contracting staff, other Commission personnel may
observe performance, activities, and review documents relevant to this
Contract at any time during normal business hours. However, these
personnel may not unreasonably interfere with the Contractor's
performance.

9.0 ADDITION/DELETION OF SERVICES

The Commission reserves the right to add or delete services during the term of
the Contract. The Contractor’s fees will be adjusted by negotiation between the
Commission and the Contractor.
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Listing of Contractors Debarred in Los Angeles County

4 08 10,

Vendor Name: ADVANCED BUILDING MAINTENANCE
Alias:

Debarment Start Date:  6/14/2005 Debarment End Date: 6/13/2008
Principal Owners and/or

Affiliates: Michael Sullivan Erlinda Sullivan
Vendor Name: G COAST CONSTRUCTION INC.
Alias:

Debarment Start Date: 9/11/2007 Debarment End Date: 9/10/2012
Principal Owners and/or

Affiliates: Ezra Levi
Vendor Name: INSPECTION ENGINEERING CONSTR
Alias: Inspection Engineering Construction

Debarment Start Date:  6/13/2006 Debarment End Date: 6/12/2016

Principal Owners and/or
Affiliates: Jamal Deaifi

http://lacounty.info/doing business/DebarmentList.htm 3/3/2008



5’ Department of the Treasury
Internal Revenue Service

Notice 1015
(Rev. December 2005)

Have You Told Your Employees About the
Earned Income Credit (EIC)?

What Is the EIC?
The EIC is a refundable tax credit for certain workers.

Which Employees Must | Notify About the EIC?

You must notify each employee who worked for you at any
time during the year and from whom you did not withhold
income tax. However, you do not have to notify any
employee who claimed exemption from withholding on
Form W-4, Employee’s Withholding Allowance Certificate.

Note. You are encouraged to notify each employee whose
wages for 2005 are less than $37,263 that he or she may be
eligible for the EIC.

How and When Must | Notify My Employees?
You must give the employee one of the following:

® The IRS Form W-2, Wage and Tax Statement, which has
the required information about the EIC on the back of
Copy B.

® A substitute Form W-2 with the same EIC information on
the back of the employee’s copy that is on Copy B of the
IRS Form W-2.

® Notice 797, Possible Federal Tax Refund Due to the
Earned Income Credit (EIC).

® Your written statement with the same wording as
Notice 797.

If you are required to give Form W-2 and do so on time,
no further notice is necessary if the Form W-2 has the
required information about the EIC on the back of the
employee’s copy. If a substitute Form W-2 is given on time
but does not have the required information, you must notify
the employee within 1 week of the date the substitute Form
W-2 is given. If Form W-2 is required but is not given on
time, you must give the employee Notice 797 or your written
statement by the date Form W-2 is required to be given. If
Form W-2 is not required, you must notify the employee by
February 7, 2006.

You must hand the notice directly to the employee or send
it by First-Class Mail to the employee’s last known address.
You will not meet the notification requirements by posting
Notice 797 on an employee bulletin board or sending it
through office mail. However, you may want to post the
notice to help inform all employees of the EIC. You can get
copies of the notice by calling 1-800-829-3676, or from the
IRS website at www.irs.gov.

How Will My Employees Know If They Can
Claim the EIC?

The basic requirements are covered in Notice 797. For more
detailed information, the employee needs to see the 2005
instructions for Form 1040, 1040A, 1040EZ, or Pub. 596,
Earned Income Credit (EIC).

How Do My Employees Claim the EIC?

Eligible employees claim the EIC on their 2005 tax return.
Even employees who have no tax withheld from their pay or
owe no tax can claim the EIC and get a refund, but they
must file a tax return to do so. For example, if an employee
has no tax withheld in 2005 and owes no tax but is eligible
for a credit of $799, he or she must file a 2005 tax return to
get the $799 refund.

How Do My Employees Get Advance EIC
Payments?

Eligible employees who expect to have a qualifying child for
2006 can get part of the credit with their pay during the year
by giving you a completed Form W-5, Earned Income Credit
Advance Payment Certificate. You must include advance EIC
payments with wages paid to these employees, but the
payments are not wages and are not subject to payroll taxes.
Generally, the payments are made from withheld income,
social security, and Medicare taxes. For details, see

Pub. 15 (Circular E), Employer’s Tax Guide.

Notice 1015 (Rev. 12-2005)
Cat. No. 20599l

@ Printed on recycled paper



No shame.
No blame.
No names.

Newborns can be safely given up
at any Los Angeles County
hospital emergency room or fire station.

In Los Angeles County:
1-877-BABY SAFE
1-877-222-9723

www.babysafela.org

State of California Los Angeles County Board of Supervisors
Gray Davis, Governor Gloria Molina, Supervisor, First District
Health and Human Services Agency Yvonne Brathwaite Burke, Supervisor, Second District
Grantland Johnson, Secretary Zev Yaroslavsky, Supervisor, Third District
Department of Social Services Don Knabe, Supervisor, Fourth District
Rita Saenz, Director Michael D. Antonovich, Supervisor, Fifth District

This initiative is also supported by First 5 LA and INFO LINE of Los Angeles.



What is the Safely Surrendered Baby Law?
California’s Safely Surrendered Baby Law allows parents to give
up their baby confidentially. As long as the baby has not been
abused or neglected, parents may give up their newborn without
fear of arrest or prosecution.

How does it work?

A distressed parent who is unable or unwilling to care for a baby
can legally, confidentially and safely give up a baby within three
days of birth. The baby must be handed to an employee at a Los
Angeles County emergency room or fire station. As long as the child
shows no signs of abuse or neglect, no name or other information is
required. In case the parent changes his or her mind at a later date
and wants the baby back, workers will use bracelets to help connect
them to each other. One bracelet will be placed on the baby, and a
matching bracelet will be given to the parent.

What if a parent wants the baby back?

Parents who change their minds can begin the process of
reclaiming their newborns within 14 days. These parents should
call the Los Angeles County Department of Children and Family
Services at 1-800-540-4000.

Can only a parent bring in the baby?
In most cases, a parent will bring in the baby. The law allows
other people to bring in the baby if they have legal custody.

Does the parent have to call before bringing in the baby?
No. A parent can bring in a baby anytime, 24 hours a day, 7 days
a week so long as the parent gives the baby to someone who
works at the hospital or fire station.

Does a parent have to tell anything to the people
taking the baby?

No. However, hospital personnel will ask the parent to fill out a
guestionnaire designed to gather important medical history
information, which is very useful in caring for the child. Although
encouraged, filling out the questionnaire is not required.

What happens to the baby?
The baby will be examined and given medical treatment, if needed.
Then the baby will be placed in a pre-adoptive home.

What happens to the parent?
Once the parent(s) has safely turned over the baby, they are free to go.

Why is California doing this?

The purpose of the Safely Surrendered Baby Law is to protect babies
from being abandoned by their parents and potentially being hurt or
killed. You may have heard tragic stories of babies left in dumpsters
or public bathrooms. The parents who committed these acts may
have been under severe emotional distress. The mothers may have
hidden their pregnancies, fearful of what would happen if their
families found out. Because they were afraid and had nowhere to
turn for help, they abandoned their infants. Abandoning a baby puts
the child in extreme danger. Itis also illegal. Too often, it results in
the baby’s death. Because of the Safely Surrendered Baby Law, this
tragedy doesn’t ever have to happen in California again.

A baby’s story
At 8:30 a.m. on Thursday, July 25, 2002, a healthy newborn baby
was brought to St. Bernardine Medical Center in San Bernardino
under the provisions of the California Safely Surrendered Baby Law.
As the law states, the baby’s mother did not have to identify herself.
When the baby was brought to the emergency room, he was
examined by a pediatrician, who determined that the baby was
healthy and doing fine. He was placed with a loving family while the
adoption process was started.

Every baby deserves a chance for a
healthy life. If someone you know is
considering abandoning a newborn, let
her know there are other options.

It is best that women seek help to receive proper medical care and counseling while
they are pregnant. But at the same time, we want to assure parents who choose

not to keep their baby that they will not go to jail if they deliver their babies to safe
hands in any Los Angeles County hospital ER or fire station.




Sin pena.
Sin culpa.
Sin peligro.

Los recién nacidos pueden ser entregados
en forma segura en la sala de emergencia de
cualquier hospital o en un cuartel de bomberos
del Condado de Los Angeles.

En el Condado de Los Angeles:
1-877-BABY SAFE
1-877-222-9723

www.babysafela.org

Estado de California Consejo de Supervisores del Condado de Los Angeles
O R aclor Gloria Molina, Supervisora, Primer Distrito
Agencia de Salud y Servicios Humanos Yvonne Brathwaite Burke, Supervisora, Segundo Distrito
(Health and Human Services Agency) Y . s 3 T Bt
Grantland Johnson, Secretario Zev Yaroslavsky, Supervisor, Tercer Distrito

- [ Don Knabe, Supervisor, Cuarto Distrito
Departamento de Servicios Sociales | . . 1 W
(Department of Social Services) Michael D. Antonovich, Supervisor, Quinto Distrito

Rita Saenz, Directora

Esta Iniciativa tambien esta apollada por First 5 LA y INFO LINE de Los Angeles.



¢ Qué es la Ley de Entrega de Bebés Sin Peligro?

La Ley de Entrega de Bebés Sin Peligro de California permite
a los padres entregar a su recién nacido confidencialmente.
Siempre que el bebé no haya sufrido abuso ni negligencia,
padres pueden entregar a su recién nacido sin temor a ser
arrestados o procesados.

¢Como funciona?

El padre/madre con dificultades que no pueda o no quiera cuidar
de su recién nacido puede entregarlo en forma legal, confidencial y
segura, dentro de los tres dias del nacimiento. El bebé debe ser
entregado a un empleado de una sala de emergencias o de un
cuartel de bomberos del Condado de Los Angeles. Siempre que

el bebé no presente signos de abuso o negligencia, no sera
necesario suministrar nombres ni informacion alguna. Si el
padre/madre cambia de opinion posteriormente y desea recuperar
a su bebé, los trabajadores utilizaran brazaletes para poder
vincularlos. El bebé llevara un brazalete y el padre/madre recibira
un brazalete igual.

¢Qué pasa si el padre/madre desea recuperar

a su bebé?

Los padres que cambien de opinién pueden empezar el proceso de
reclamar a su recién nacido dentro de los 14 dias. Estos padres
deberéan llamar al Departamento de Servicios para Nifios y Familias
(Department of Children and Family Services) del Condado de Los
Angeles, al 1-800-540-4000.

¢S0lo los padres podran llevar al recién nacido?

En la mayoria de los casos, los padres son los que llevan al
bebé. La ley permite que otras personas lleven al bebé si tienen
la custodia legal del menor.

¢Los padres deben llamar antes de llevar al bebé?
No. El padre/madre puede llevar a su bebé en cualquier
momento, las 24 horas del dia, los 7 dias de la semana,
mientras que entregue a su bebé a un empleado del hospital
0 de un cuartel de bomberos.

¢(Es necesario que el padre/madre diga algo a las
personas que reciben al bebé?

No. Sin embargo, el personal del hospital le pedira que llene un
cuestionario con la finalidad de recabar antecedentes médicos
importantes, que resultan de gran utilidad para los cuidados que
recibird el bebé. Es recomendado llenar este cuestionario, pero
no es obligatorio hacerlo.

¢Qué ocurrira con el bebé?

El bebé sera examinado y, de ser necesario, recibira tratamiento
médico. Luego el bebé se entregara a un hogar preadoptivo.

¢ Qué pasara con el padre/madre?
Una vez que los padres hayan entregado a su bebé en forma
segura, seran libres de irse.

¢Por qué California hace esto?

La finalidad de la Ley de Entrega de Bebés Sin Peligro es

proteger a los bebés del abandono por parte de sus padres y de la
posibilidad de que mueran o sufran dafios. Usted probablemente
haya escuchado historias tragicas sobre bebés abandonados en
basureros o en bafios publicos. Es posible que los padres que
cometieron estos actos hayan estado atravesando dificultades
emocionales graves. Las madres pueden haber ocultado su
embarazo, por temor a lo que pasaria si sus familias se enteraran.
Abandonaron a sus recién nacidos porque tenian miedo y no tenian
adonde recurrir para obtener ayuda. El abandono de un recién
nacido lo pone en una situacién de peligro extremo. Ademas es
ilegal. Muy a menudo el abandono provoca la muerte del bebé.
Ahora, gracias a la Ley de Entrega de Bebés Sin Peligro, esta
tragedia ya no debe suceder nunca mas en California.

Historia de un bebé

Alas 8:30 a.m. del jueves 25 de julio de 2002, se entreg6 un
bebé recién nacido saludable en el St. Bernardine Medical Center
en San Bernardino, en virtud de las disposiciones de la Ley de
Entrega de Bebés Sin Peligro. Como lo establece la ley, la madre
del bebé no se tuvo que identificar. Cuando el bebé llegé a la
sala de emergencias, un pediatra lo revisé y determin6 que el
bebé estaba saludable y no tenia problemas. El bebé fue
ubicado con una buena familia, mientras se iniciaban los tramites
de adopcion.

Cada recién nacido merece una
oportunidad de tener una vida saludable.
Si alguien que usted conoce esta pensando
en abandonar a un recién nacido, inférmele
qué otras opciones tiene.

Es mejor que las mujeres busquen ayuda para recibir atencion médica y asesoramiento adecuado
durante el embarazo. Pero al mismo tiempo, queremos asegurarles a los padres que optan por no

quedarse con su bebé que no iran a la carcel si dejan a sus bebés en buenas manos en cualquier
sala de emergencia de un hospital o en un cuartel de bomberos del Condado de Los Angeles.




BACKGROUND AND RESOURCES:
CALIFORNIA CHARITIES REGULATION

There is a keen public interest in preventing misuse of charitable contributions. California’s “Supervision of
Trustees and Fundraisers for Charitable Purposes Act” regulates those raising and receiving charitable
contributions. The “Nonprofit Integrity Act of 2004” (SB 1262, Chapter 919) tightened Charitable Purposes Act
requirements for charitable organization administration and fundraising.

The Charitable Purposes Act rules cover California public benefit corporations, unincorporated associations, and
trustee entities. They may include similar foreign corporations doing business or holding property in California.
Generally, an organization is subject to the registration and reporting requirements of the Charitable Purposes
Act if it is a California nonprofit public benefit corporation or is tax exempt under Internal Revenue Code §
501(c)(3), and not exempt from reporting under Government Code 8§ 12583. Most educational institutions,
hospitals, cemeteries, and religious organizations are exempt from Supervision of Trustees Act requirements.

Key new Charitable Purposes Act requirements affect executive compensation, fundraising practices and
documentation. Charities with over $2 million of revenues (excluding grants and service-contract funds a
governmental entity requires to be accounted for) have new audit requirements. Charities required to have
audits must also establish an audit committee whose members have no material financial interest in any entity
doing business with the charity.

Organizations or persons that receive or raise charitable contributions are likely to be subject to the Charitable
Purposes Act. A bidder/proposer on Commission and/or Housing Authority contracts must determine if it is
subject to the Charitable Purposes Act and certify either that:

= |tis not presently subject to the Act, but will comply if later activities make it subject, or,

= |f subject, it is currently in compliance.

RESOURCES
The following resource references are offered to assist bidders/proposers who engage in charitable contributions
activities, however, each bidder/proposer is responsible to research and determine its own legal obligations and

properly complete the Charitable Contributions Certification form.

In California, supervision of charities is the responsibility of the Attorney General, whose website,
http://caag.state.ca.us/, contains much information helpful to regulated charitable organizations.

1. LAWS AFFECTING NONPROFITS

The “Supervision of Trustees and Fundraisers for Charitable Purposes Act” is found at California Government
Code 8§ 12580 through 12599.7. Implementing regulations are found at Title 11, California Code of
Regulations, 88 300 through 312. In California, charitable solicitations (“advertising”) are governed by Business
& Professions Code 88 17510 through 17510.95. Regulation of nonprofit corporations is found at Title 11,
California Code of Regulations, 8§ 999.1 through 999.5. (Amended regulations are pending.) Links to all of
these rules are at: http://caag.state.ca.us/charities/statutes.htm.

2. SUPPORT FOR NONPROFIT ORGANIZATIONS

Several organizations offer both complimentary and fee-based assistance to nonprofits, including in Los
Angeles, the Center for Nonprofit Management, 606 S. Olive St #2450, Los Angeles, CA 90014 (213) 623-7080
http://www.cnmsocal.org/, and statewide, the California Association of Nonprofits,
http://www.canonprofits.org/. Both organizations’ websites offer information about how to establish and
manage a charitable organization.

The above information, including the organizations listed, is for informational purposes only. Nothing
contained in this sub-section shall be construed as an endorsement by the Commission of such
organizations.
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COMMUNITY DEVELOPMENT COMMISSION OF THE COUNTY OF
LOS ANGELES (COMMISSION)

Policy on Doing Business With Small Business

Forty-two percent of businesses in Los Angeles County have five or fewer employees. Only
about 4% of businesses in the area exceed 100 employees. According to the Los Angeles
Times and local economists, it is not large corporations, but these small companies that are
generating new jobs for the County of Los Angeles.

The Commission recognizes the importance of small business in...

+« fueling local economic growth

% providing new jobs

«+ creating new local tax revenues

% offering new entrepreneurial opportunity to those historically under-represented
in business

The Commission can play a positive role in helping small businesses grow...

+« as a multi-billion dollar purchaser of goods and services

as a broker of intergovernmental cooperation among numerous local
jurisdictions

by greater outreach in providing information and training

by simplifying the bid/proposal process

by maintaining selection criteria which are fair to all

by streamlining the payment process

X/
°

X/
°

X4

%

X/
°

X4

WE THEREFORE SHALL:

1. Constantly seek to streamline and simplify our processes for selecting our vendors and for
conducting business with them.

2. Maintain a strong outreach program to: a) inform and assist the local business about
contracting opportunities; b) provide for ongoing dialogue with and involvement by the
business community in implementing this policy.

3. Continually review and revise how we package and advertise solicitations, evaluate and
select prospective vendors, and address subcontracting and conduct business with our
vendors in order to: a) expand opportunity for small business to compete for our business;
and b) to further opportunities for all businesses to compete regardless of size.

4. Insure that staff who manage and carry out the business of purchasing goods and
services are well trained, capable and highly motivated to carry out the letter and spirit of
this policy.
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